
North Glenora Community League  Guidelines for NGCL Hall Use  

TABLE OF CONTENTS 

AREA OUTSIDE OF THE HALL 
BBQ, FIRE PIT & PATIO AREA ..................................................................................................3 

HANDICAPPED PARKING STALLS.............................................................................................3 

OUTDOOR ASHTRAYS & SMOKING BYLAW. SHRUB BED BY HALL ..............................................4 

GARBAGE DUMPSTER & SANDBOXES .....................................................................................4 

HALL INTERIOR: FLOOR PLAN 
FLOOR PLAN.....................................................................................................................5 

HALL INTERIOR: ALARM SYSTEMS & EMERGENCIES 
FIRE SYSTEM .........................................................................................................................6 

FIRE ALARM PANEL................................................................................................................9 

FIRST AID KIT ......................................................................................................................10 

SECURITY ALARM SYSTEM ...................................................................................................11 

EMERGENCY NUMBERS .......................................................................................................13 

HALL INTERIOR: ELECTRICAL SYSTEM 
HEATING / AIR CONDITIONING SYSTEM CONTROLS for Main Hall ...........................................14 

HEATING / AIR CONDITIONING SYSTEM CONTROLS for Meeting Area .....................................15 

HEATING / AIR CONDITIONING  SYSTEM CONTROLS for Office, Foyer & Playschool Room ........16 

LIGHTING, SWITCHES & ELECTRICAL BREAKERS .....................................................................17 

ELECTRICAL BREAKER PANEL & SWITCHES FOR KITCHEN ........................................................18 

JOINT KITCHEN & HALL OUTLET WARNING............................................................................19 

LIGHTING OR AMPLIFICATION SYSTEMS WARNING ...............................................................19 

HALL INTERIOR: FURNISHINGS & EQUIPMENT 
BAR (DRY)...........................................................................................................................20 

BAR COOLER .......................................................................................................................20 

CHAIRS ...............................................................................................................................21 

EXECUTIVE MEETING AREA ..................................................................................................21 

HEAT TABLE FOR FOOD SERVICE ...........................................................................................22 

PIANO ................................................................................................................................22 

TABLES ...............................................................................................................................23 

HALL INTERIOR: KITCHEN AMENITIES 
COFFEE URNS ......................................................................................................................24 

COOLER (LARGE, DOUBLE) ...................................................................................................24 

DISHWASHER ......................................................................................................................25 

IMPORTANT ELECTRICAL INFORMATION BREAKER PANEL & SWITCHES FOR KITCHEN ..............26 

FIRE EQUIPMENT.................................................................................................................26 

Kitchen Fire Extinguishers ....................................................................................................26 



North Glenora Community League  Guidelines for NGCL Hall Use  

TABLE OF CONTENTS 
Fire Blanket ........................................................................................................................27 

Fire Suppression System ......................................................................................................27 

FREEZER..............................................................................................................................29 

MICROWAVE ......................................................................................................................29 

REFRIGERATOR ...................................................................................................................30 

STOVES (Electric & Gas) .......................................................................................................31 

MAKE-UP AIR UNIT SWITCH/FAN .........................................................................................32 

TOWELS / DISHCLOTHS ........................................................................................................32 

WHERE THINGS ARE STORED................................................................................................32 

Food Handling Permit ..........................................................................................................33 

HALL INTERIOR: STAGE & AV SYSTEM 
STAGE ................................................................................................................................34 

AUDIO VISUAL EQUIPMENT .................................................................................................34 

Pull Down Screen ................................................................................................................34 

AV Control  Panel ................................................................................................................35 

Sound System .....................................................................................................................36 

Microphone Outlets ............................................................................................................37 

TV & VCR ............................................................................................................................37 

HALL INTERIOR: WASHROOMS 
WASHROOMS .....................................................................................................................38 

BABY CHANGE STATION.......................................................................................................38 

 

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

A
R
E
A
 O
U
T
S
ID
E
 O
F
 T
H
E
 H
A
L
L
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
 o

f 
4

2
 

B
B

Q
, 

F
IR

E
 P

IT
 &

 P
A

T
IO

 A
R

E
A

 

C
A

N
O

P
Y

 

 

 
 

 
  

�
 

B
B

Q
 –

 T
h

e
 N

G
C

L 
B

B
Q

 i
s 

u
se

d
 o

n
ly

 f
o

r 
N

G
C

L 
e

ve
n

ts
. 

 M
e

m
b

e
rs

 w
h

o
 a

re
 r

e
n

ti
n

g
 m

a
y 

u
se

 t
h

e
 B

B
Q

 a
t 

th
e

 

d
is

cr
e

ti
o

n
 o

f 
th

e
 H

a
ll 

B
o

o
ki

n
g

 C
h

a
ir

p
e

rs
o

n
 a

n
d

 s
u

ch
 a

 m
e

m
b

e
r 

m
u

st
 a

rr
a

n
g

e
 f

o
r 

a
n

 N
G

C
L 

su
p

e
rv

is
o

r 

(e
xp

e
ri

e
n

ce
d

 w
it

h
 t

h
e

 N
G

C
L 

B
B

Q
 a

n
d

 g
a

s 
h

o
o

k-
u

p
) 

to
 b

e
 p

re
se

n
t 

a
t 

th
e

 e
ve

n
t.

 

�
 

F
ir

e
 P

it
 –

 T
h

e
 f

ir
e

 p
it

 h
a

s 
a

 lo
ck

in
g

 c
o

ve
r 

to
 p

re
ve

n
t 

u
n

su
p

e
rv

is
e

d
 u

se
. 

 O
n

ly
 N

G
C

L 
m

e
m

b
e

rs
 m

a
y 

u
se

 t
h

e
 f

ir
e

 

p
it

. 
U

p
o

n
 s

ig
n

in
g

 a
 W

a
iv

e
r 

R
e

le
a

se
 F

o
rm

 a
n

d
 d

e
p

o
si

ti
n

g
 $

5
0

.0
0

 w
it

h
 N

G
C

L,
 a

 m
e

m
b

e
r 

b
e

 p
ro

vi
d

e
d

 w
it

h
 a

 

fi
re

 p
it

 k
e

y 
a

n
d

 r
in

k 
sh

a
ck

 k
e

y 
(f

o
r 

a
cc

e
ss

 t
o

 f
ir

e
w

o
o

d
).

 T
h

e
 d

e
p

o
si

t 
is

 r
e

tu
rn

a
b

le
 a

ft
e

r 
sa

ti
sf

a
ct

o
ry

 c
le

a
n

 u
p

 

o
f 

th
e

 f
ir

e
 p

it
 a

re
a

. 
G

u
id

e
lin

e
s 

fo
r 

fi
re

 p
it

 u
se

 a
n

d
 a

 W
a

iv
e

r 
R

e
le

a
se

 F
o

rm
 a

re
 i

n
cl

u
d

e
d

 i
n

 t
h

e
 a

p
p

e
n

d
ix

 

se
ct

io
n

 o
f 

th
e

 N
G

C
L 

O
p

e
ra

ti
o

n
 M

a
n

u
a

l.
 

�
 

P
a

ti
o

 –
 T

h
is

 c
e

m
e

n
te

d
 a

re
a

 p
ro

vi
d

e
s 

a
 le

ve
l 

su
rf

a
ce

 f
o

r 
se

tt
in

g
 u

p
 t

h
e

 B
B

Q
 a

n
d

 t
a

b
le

s 
d

u
ri

n
g

 o
u

ts
id

e
 e

ve
n

ts
.  

T
h

e
re

 a
re

 p
ic

n
ic

 t
a

b
le

s 
in

 t
h

e
 v

ic
in

it
y 

fo
r 

se
a

ti
n

g
. 

  
It

 i
s 

n
o

t 
le

g
a

l 
to

 c
o

n
su

m
e

 a
lc

o
h

o
l 

o
r 

sm
o

k
e

 o
n

 t
h

e
 

ce
m

e
n

t 
p

a
ti

o
 a

re
a

. 
 

�
 

C
a

n
o

p
y

 –
 T

h
e

re
 i

s 
a

 c
a

n
o

p
y 

th
a

t 
ca

n
 b

e
 e

re
ct

e
d

 o
u

ts
id

e
 f

o
r 

sh
a

d
in

g
 t

a
b

le
s.

  
It

 i
s 

st
o

re
d

 i
n

 t
h

e
 r

in
k 

sh
a

ck
. 

   
   

 
 

H
A

N
D

IC
A

P
P

E
D

 P
A

R
K

IN
G

 

S
T

A
LL

S
 

Lo
ca

ti
o

n
: 

T
w

o
 s

ta
lls

 in
 f

ro
n

t 
o

f 
H

a
ll 

     

�
 

T
h

e
re

 a
re

 t
w

o
 s

u
ch

 s
ta

lls
 i

n
 f

ro
n

t 
o

f 
th

e
 H

a
ll,

 i
n

d
ic

a
te

d
 b

y 
si

g
n

a
g

e
. 

 P
le

a
se

 r
e

sp
e

ct
 t

h
e

 s
ig

n
s 

–
 e

ff
e

ct
iv

e
 3

6
5

 

d
a

ys
 p

e
r 

ye
a

r.
 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

A
R
E
A
 O
U
T
S
ID
E
 O
F
 T
H
E
 H
A
L
L
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 4
 o

f 
4

2
 

O
U

T
D

O
O

R
 A

S
H

T
R

A
Y

S
 &

 

S
M

O
K

IN
G

 B
Y

LA
W

. 
S

H
R

U
B

 B
E

D
 

B
Y

 H
A

LL
 

Lo
ca

ti
o

n
: 

B
y 

H
a

ll 
fr

o
n

t 
d

o
o

r 
a

n
d

 b
y 

d
o

o
r 

fr
o

m
 t

h
e

 H
a

ll 
to

 t
h

e
 a

d
ja

ce
n

t 

ce
m

e
n

t 
p

a
ti

o
. 

 
 

�
 

T
h

e
 N

G
C

L 
H

a
ll,

 i
ts

 a
d

ja
ce

n
t 

ce
m

e
n

t 
p

a
ti

o
 a

n
d

 i
ts

 R
in

k 
Sh

a
ck

 a
re

 z
o

n
e

d
 “

N
O

 S
M

O
K

IN
G

” 
in

 a
cc

o
rd

a
n

ce
 w

it
h

 

th
e

 C
it

y 
o

f 
E

d
m

o
n

to
n

 S
m

o
ki

n
g

 B
yl

a
w

. 
 P

le
a

se
 e

xt
in

g
u

is
h

 a
ll 

sm
o

ki
n

g
 m

a
te

ri
a

ls
 i

n
 o

u
r 

o
u

td
o

o
r 

a
sh

tr
a

ys
 

b
e

fo
re

 e
n

te
ri

n
g

 t
h

e
se

 a
re

a
s.

   

�
 

P
le

a
se

 a
vo

id
 d

a
m

a
g

in
g

/w
a

lk
in

g
 o

n
 t

h
e

 s
h

ru
b

s 
in

 t
h

e
 b

e
d

 a
d

ja
ce

n
t 

to
 t

h
e

 o
u

td
o

o
r 

a
sh

tr
a

y.
 

 

 

G
A

R
B

A
G

E
 D

U
M

P
S

T
E

R
 &

 

S
A

N
D

B
O

X
E

S
 

Lo
ca

ti
o

n
: 

 N
e

a
r 

th
e

 D
ri

ve
w

a
y 

(1
0

9
A

 

A
ve

n
u

e
) 

�
 

D
u

m
p

st
e

r 
is

 r
e

se
rv

e
d

 f
o

r 
N

G
C

L 
u

se
 a

n
d

 m
a

y 
b

e
 lo

ck
e

d
 if

 w
e

 e
xp

e
ri

e
n

ce
 a

b
u

se
 b

y 
p

e
o

p
le

 

d
e

p
o

si
ti

n
g 

n
o

n
-c

o
m

m
u

n
it

y 
le

a
g

u
e

 w
a

st
e

. 

�
 

If
 t

h
e

 d
u

m
p

st
e

r 
is

 lo
ck

e
d

 a
 k

e
y 

w
ill

 b
e

 a
va

ila
b

le
 in

 t
h

e
 k

it
ch

e
n

 f
o

r 
N

G
C

L 
a

n
d

 r
e

n
ta

l u
se

. 

�
 

P
le

a
se

 d
is

p
o

se
 o

f 
a

ll 
g

a
rb

a
g

e
 b

e
fo

re
 v

a
ca

ti
n

g
 t

h
e

 h
a

ll.
 Y

o
u

 m
a

y 
m

a
ke

 a
rr

a
n

g
e

m
e

n
ts

 t
o

 d
o

n
a

te
 

re
cy

cl
a

b
le

 b
o

tt
le

s/
ca

n
s 

to
 t

h
e

 H
a

ll 
C

a
re

ta
ke

rs
. 

  

�
 

S
a

n
d

b
o

x
e

s 
co

n
ta

in
 s

a
n

d
 f

o
r 

si
d

e
w

a
lk

s 
a

n
d

 s
te

p
s,

 f
o

r 
b

o
th

 N
G

C
L 

a
n

d
 c

o
m

m
u

n
it

y 
re

si
d

e
n

t 
u

se
. 

If
 t

h
e

 

b
o

xe
s 

n
e

e
d

 s
a

n
d

, 
co

n
ta

ct
 t

h
e

 B
u

ild
in

g
 &

 G
ro

u
n

d
s 

D
a

yt
im

e
 C

o
n

ta
ct

, 
w

h
o

 w
ill

 a
rr

a
n

ge
 t

o
 h

a
ve

 t
h

e
m

 

re
-f

ill
e

d
. 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
F
L
O
O
R
 P
L
A
N
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 5
 o

f 
4

2
 

 

F
LO

O
R

 P
LA

N
 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
A
L
A
R
M
 S
Y
S
T
E
M
S
 &
 E
M
E
R
G
E
N
C
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 6
 o

f 
4

2
 

F
IR

E
 S

Y
S

T
E

M
 

T
h

e
re

 a
re

 f
ir

e
 a

la
rm

 p
u

lls
 a

n
d

 f
ir

e
 e

xt
in

g
u

is
h

e
rs

 in
 

va
ri

o
u

s 
lo

ca
ti

o
n

s 
a

ro
u

n
d

 t
h

e
 N

G
C

L 
H

a
ll 

(s
e

e
 F

ir
e

 S
ys

te
m

 

Fl
o

o
rp

la
n

 n
e

xt
 p

a
g

e
).

 T
h

e
se

 a
re

 r
e

q
u

ir
e

d
 t

o
 m

e
e

t 
fi

re
 

d
e

p
a

rt
m

e
n

t 
re

g
u

la
ti

o
n

s.
  T

h
e

 f
ir

e
 e

xt
in

g
u

is
h

e
rs

 a
re

 

re
ch

a
rg

e
d

 a
s 

re
q

u
ir

e
d

 b
y 

la
w

 a
n

d
 t

h
e

 f
ir

e
 a

la
rm

 s
ys

te
m

 

is
 c

h
e

ck
e

d
. 

 E
a

ch
 f

ir
e

 e
xt

in
g

u
is

h
e

r 
is

 e
q

u
ip

p
e

d
 w

it
h

 a
 

ta
g

 s
ta

ti
n

g 
w

h
e

n
 in

sp
e

ct
io

n
 a

n
d

 r
e

ch
a

rg
e

 w
a

s 
la

st
 

p
e

rf
o

rm
e

d
. 

 

 
    

T
O

 A
V

O
ID

 F
A

LS
E

 A
LA

R
M

S
: 

U
se

 o
f 

d
ry

 i
ce

, 
fo

g
 m

a
ch

in
e

s 
o

r 
e

x
ce

ss
iv

e
 s

m
o

k
e

 c
a

u
se

d
 

b
y

 c
o

o
k

in
g

 w
il

l 
ca

u
se

 t
h

e
 f

ir
e

 a
la

rm
s 

to
 a

ct
iv

a
te

. 
 F

o
r 

th
is

 r
e

a
so

n
 d

ry
 i

ce
 o

r 
fo

g
 

m
a

ch
in

e
s 

a
re

 p
ro

h
ib

it
e

d
 A

N
D

 t
h

e
 k

it
ch

e
n

 e
x

h
a

u
st

 f
a

n
 m

u
st

 b
e

 u
se

d
 w

h
e

n
 t

h
e

 g
ri

ll
 

o
r 

o
th

e
r 

co
o

k
in

g
 c

a
u

si
n

g
 s

m
o

k
e

 i
s 

b
e

in
g

 d
o

n
e

. 

  
  

 

T
Y

C
O

 I
n

sp
e

ct
io

n
 i

s 
p

o
st

e
d

 o
n

 t
h

e
 F

ir
e

 P
a

n
e

l 
a

n
d

 n
e

e
d

s 
to

 b
e

 d
o

n
e

 a
n

n
u

a
ll

y
. 

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se
 

H
A
L
L
 I
N
T
E
R
IO
R
: 
A
L
A
R
M
 S
Y
S
T
E
M
S
 &
 E
M
E
R
G
E
N
C
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 7
 o

f 
4

2
 

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se
 

H
A
L
L
 I
N
T
E
R
IO
R
: 
A
L
A
R
M
 S
Y
S
T
E
M
S
 &
 E
M
E
R
G
E
N
C
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 8
 o

f 
4

2
 

F
IR

E
 E

X
T

IN
G

U
IS

H
E

R
S

 &
 F

IR
E

 P
U

LL
S

  

Fo
r 

lo
ca

ti
o

n
s 

se
e

 f
lo

o
r 

p
la

n
 o

n
 p

re
vi

o
u

s 
p

a
g

e
 

 

 
 

   F
IR

E
 B

LA
N

K
E

T
 F

O
R

 G
R

E
A

S
E

 F
IR

E
S

  
Lo

ca
ti

o
n

: 
K

it
ch

e
n

, 
w

a
ll 

b
e

si
d

e
 s

to
ve

 

 

 
  

IN
 C

A
S

E
 O

F 
F

IR
E

 

a
) 

S
o

u
n

d
 t

h
e

 f
ir

e
 a

la
rm

 u
si

n
g

 a
 p

u
ll

 s
ta

ti
o

n
 (

a
s 

sh
o

w
n

 o
n

 f
lo

o
rp

la
n

).
 

b
) 

E
v

a
cu

a
te

 p
e

o
p

le
 f

ro
m

 t
h

e
 b

u
il

d
in

g
. 

C
h

e
ck

 w
a

sh
ro

o
m

s 
to

 m
a

k
e

 s
u

re
 n

o
 o

n
e

 

is
 l

e
ft

 b
e

h
in

d
. 

c
) 

C
a

ll
 9

-1
-1

 (
p

h
o

n
e

 a
re

 i
n

 t
h

e
 k

it
ch

e
n

 a
n

d
 o

ff
ic

e
) 

O
R

 g
o

 t
o

 t
h

e
 S

e
cu

ri
ty

 A
la

rm
 

P
a

n
e

l 
in

 t
h

e
 v

e
st

ib
u

le
 a

n
d

 p
re

ss
 t

h
e

 t
w

o
 b

u
tt

o
n

s 
b

e
si

d
e

 t
h

e
 f

la
m

e
 i

co
n

 a
t 

th
e

 s
a

m
e

 t
im

e
 a

n
d

 h
o

ld
 f

o
r 

2
 s

e
co

n
d

s.
 Y

o
u

 a
re

 a
t 

N
o

rt
h

 G
le

n
o

ra
 

C
o

m
m

u
n

it
y

 H
a

ll
 a

t 
1

3
5

3
5

 –
 1

0
9

A
 A

v
e

n
u

e
. 

T
yc

o
 la

st
 in

sp
e

ct
e

d
 in

 J
u

n
e

 2
0

0
8

 
 d
) 

IF
 T

H
E

 F
IR

E
 I

S
 S

M
A

LL
 A

N
D

 Y
O

U
 C

A
N

 S
A

F
E

LY
 D

O
 S

O
, 

u
se

 a
 f

ir
e

 e
xt

in
g

u
is

h
e

r 
(s

e
e

 

lo
ca

ti
o

n
s 

o
n

 f
lo

o
r 

p
la

n
) 

to
 p

u
t 

it
 o

u
t,

 f
o

llo
w

in
g

 t
h

e
 in

st
ru

ct
io

n
s 

o
n

 t
h

e
 e

xt
in

g
u

is
h

e
r 

yo
u

 a
re

 u
si

n
g

. 

 

IF
 I

T
 I

S
 A

 G
R

E
A

S
E

 F
IR

E
 in

 t
h

e
 k

it
ch

e
n

, 
u

se
 t

h
e

 F
ir

e
 B

la
n

ke
t 

n
e

a
r 

th
e

 s
to

ve
. 

D
ra

p
e

 t
h

e
 

b
la

n
ke

t 
o

ve
r 

th
e

 g
ri

ll 
a

n
d

 s
to

ve
 t

o
p

. 
If

 t
h

a
t 

fa
ils

, 
tr

y 
th

e
 F

ir
e

 S
u

p
p

re
ss

io
n

 S
ys

te
m

 

(w
h

it
e

 t
a

n
k 

b
y 

th
e

 s
to

ve
).

 I
t 

w
ill

 s
p

ra
y 

fo
a

m
 f

ro
m

 t
h

e
 t

h
re

e
 s

p
ig

o
ts

 o
n

to
 t

h
e

 g
a

s 

st
o

ve
. 

�
 

T
h

e
 K

it
ch

e
n

 A
m

e
n

it
ie

s 
se

ct
io

n
 a

ls
o

 h
a

s 
in

fo
rm

a
ti

o
n

 o
n

 t
h

e
 F

ir
e

 S
u

p
p

re
ss

io
n

 

S
y

st
e

m
 i

n
st

a
ll

e
d

 i
n

 t
h

e
 K

it
ch

e
n

. 

IN
 C

A
S

E
 O

F
 A

 F
A

LS
E

 F
IR

E
 A

LA
R

M
 

 a
) 

Y
o

u
 M

U
S

T
 e

v
a

cu
a

te
 t

h
e

 b
u

il
d

in
g

 e
ve

n
 if

 t
h

e
 f

ir
e

 a
la

rm
 g

o
e

s 
o

f 
a

cc
id

e
n

ta
lly

. 
It

’s
 t

h
e

 

la
w

. 
Fi

n
e

s 
m

a
y 

b
e

 im
p

o
se

d
 f

o
r 

fa
ili

n
g

 t
o

 d
o

 s
o

. 
 b
) 

C
a

ll
 t

h
e

 F
ir

e
 D

e
p

a
rt

m
e

n
t 

S
w

it
ch

b
o

a
rd

 a
t 

7
8

0
 -

 4
2

2
 -

 5
1

7
1

 t
o

 a
d

vi
se

 t
h

a
t 

yo
u

 

b
e

lie
ve

 it
 is

 a
 f

a
ls

e
 a

la
rm

. 
 P

h
o

n
e

s 
a

re
 t

h
e

 k
it

ch
e

n
 a

n
d

 o
ff

ic
e

. 
Y

o
u

 a
re

 a
t 

N
o

rt
h

 

G
le

n
o

ra
 C

o
m

m
u

n
it

y 
H

a
ll 

a
t 

1
3

5
3

5
 –

 1
0

9
A

 A
ve

n
u

e
. 

  A
 f

ir
e

 r
e

sp
o

n
se

 t
e

a
m

 w
ill

 b
e

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se
 

H
A
L
L
 I
N
T
E
R
IO
R
: 
A
L
A
R
M
 S
Y
S
T
E
M
S
 &
 E
M
E
R
G
E
N
C
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 9
 o

f 
4

2
 

F
IR

E
 S

U
P

P
R

E
S

S
IO

N
 S

Y
S

T
E

M
 F

O
R

 G
R

E
A

S
E

 F
IR

E
S

  

L
o
c
a
ti
o
n
: 
K
it
c
h
e
n
 b
e
s
id
e
 t
h
e
 s
to
v
e
 

 

F
IR

E
 A

LA
R

M
 P

A
N

E
L 

Lo
ca

ti
o

n
: 

 V
e

st
ib

u
le

 j
u

st
 in

si
d

e
 F

R
O

N
T

 D
O

O
R

 

 
   

   
  

 

se
n

t 
to

 in
ve

st
ig

a
te

 o
n

 a
 n

o
n

-e
m

e
rg

e
n

cy
 b

a
si

s.
 

 c
) 

If
 y

o
u

 h
a

v
e

 a
 k

e
y

 t
o

 t
h

e
 o

ff
ic

e
, 

go
 in

to
 t

h
e

 o
ff

ic
e

 k
e

y 
b

o
x 

a
n

d
 g

e
t 

th
e

 F
ir

e
 A

la
rm

 B
o

x 

ke
y.

 a
. 

O
p

e
n

 t
h

e
 F

ir
e

 A
la

rm
 P

a
n

e
l d

o
o

r 
(i

n
 v

e
st

ib
u

le
).

 

b
. 

P
u

sh
 t

h
e

 t
w

o
 b

u
tt

o
n

s 
m

a
rk

e
d

 P
U

S
H

 T
O

 S
IL

E
N

C
E

. 
 

c.
 

P
u

sh
 t

h
e

 R
E

S
E

T
 b

u
tt

o
n

. 

d
. 

T
h

e
 b

la
ck

 s
w

it
ch

 (
a

t 
b

o
tt

o
m

) 
sh

o
u

ld
 b

e
 s

e
t 

to
 N

o
rm

a
l.

  
 d
) 

If
 t

h
a

t 
k

e
y

 i
s 

n
o

t 
a

v
a

il
a

b
le

 t
o

 y
o

u
, 

ca
ll 

th
e

 H
a

ll 
B

o
o

ki
n

g
s 

C
h

a
ir

p
e

rs
o

n
 o

r 
th

e
 

B
u

ild
in

g
s 

&
 G

ro
u

n
d

s 
D

a
yt

im
e

 C
o

n
ta

ct
 (

p
h

o
n

e
 n

u
m

b
e

rs
 p

o
st

e
d

 o
n

 b
u

lle
ti

n
 b

o
a

rd
s,

 in
 

ki
tc

h
e

n
, 

a
n

d
 o

n
 o

ff
ic

e
 w

in
d

o
w

) 
a

n
d

 r
e

q
u

e
st

 t
h

a
t 

th
e

 a
la

rm
 b

e
 t

u
rn

e
d

 o
ff

.  
 T

O
 A

V
O

ID
 F

A
LS

E
 A

LA
R

M
S

: 
U

se
 o

f 
d

ry
 i

ce
, 

fo
g

 m
a

ch
in

e
s 

o
r 

e
x

ce
ss

iv
e

 s
m

o
k

e
 c

a
u

se
d

 

b
y

 c
o

o
k

in
g

 w
il

l 
ca

u
se

 t
h

e
 f

ir
e

 a
la

rm
s 

to
 a

ct
iv

a
te

. 
 F

o
r 

th
is

 r
e

a
so

n
 d

ry
 i

ce
 o

r 
fo

g
 

m
a

ch
in

e
s 

a
re

 p
ro

h
ib

it
e

d
 A

N
D

 t
h

e
 k

it
ch

e
n

 e
x

h
a

u
st

 f
a

n
 m

u
st

 b
e

 u
se

d
 w

h
e

n
 t

h
e

 g
ri

ll
 

o
r 

o
th

e
r 

co
o

k
in

g
 c

a
u

si
n

g
 s

m
o

k
e

 i
s 

b
e

in
g

 d
o

n
e

. 

  
F
o
r 
fi
re
 s
a
fe
ty
 r
e
a
s
o
n
s
, 
d
o
 N
O
T
 b
lo
c
k
 e
x
it
 d
o
o
rs
 i
n
 a
n
y
 w
a
y
 

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se
 

H
A
L
L
 I
N
T
E
R
IO
R
: 
A
L
A
R
M
 S
Y
S
T
E
M
S
 &
 E
M
E
R
G
E
N
C
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
0

 o
f 

4
2

 

F
IR

S
T

 A
ID

 K
IT

 

Lo
ca

ti
o

n
: 

 F
o

ye
r 

 

 
 P

u
rc

h
a

se
d

 in
 S

u
m

m
e

r 
2

0
0

8
  

 A
 F

ir
st

 A
id

 k
it

 i
s 

a
v

a
il

a
b

le
 w

it
h

 s
u

p
p

li
e

s 
to

 t
re

a
t 

m
in

o
r 

fi
rs

t 
a

id
 n

e
e

d
s.

  

 If
 i

n
ju

ri
e

s 
a

re
 s

e
v

e
re

, 
p

le
a

se
 c

a
ll

 9
 -

1
-1

 f
o

r 
a

ss
is

ta
n

ce
 

. 
. 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se
 

H
A
L
L
 I
N
T
E
R
IO
R
: 
A
L
A
R
M
 S
Y
S
T
E
M
S
 &
 E
M
E
R
G
E
N
C
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
1

 o
f 

4
2

 

S
E

C
U

R
IT

Y
 A

LA
R

M
 S

Y
S

T
E

M
 

Lo
ca

ti
o

n
: 

 V
e

st
ib

u
le

 j
u

st
 in

si
d

e
 F

R
O

N
T

 D
O

O
R

 

 
  P

o
st

e
d

 in
st

ru
ct

io
n

s 
in

 c
a

se
 o

f 
a

n
 A

la
rm

 

  Se
e

 t
e

xt
 �

 n
e

xt
 p

a
g

e
 

W
h

e
n

 y
o

u
 a

rr
iv

e
 ,

 D
IS

A
R

M
 t

h
e

 A
LA

R
M

 in
 t

h
e

 f
o

llo
w

in
g

 w
a

y:
 

 a
) 

U
n

lo
ck

 t
h

e
 d

o
o

r;
 a

 b
e

e
p

in
g 

so
u

n
d

 w
ill

 c
o

n
ti

n
u

e
 f

o
r 

u
p

 t
o

 3
0

 s
e

co
n

d
s.

 

 

b
) 

P
u

n
ch

 in
 y

o
u

r 
4

-d
ig

it
 s

e
cu

ri
ty

 c
o

d
e

 u
si

n
g

 t
h

e
 k

e
yp

a
d

 o
n

 t
h

e
 A

la
rm

 P
a

n
e

l.
 T

h
e

 

b
e

e
p

in
g

 w
ill

 s
to

p
, 

in
d

ic
a

ti
n

g
 t

h
a

t 
th

e
 A

la
rm

 is
 n

o
w

 O
FF

. 

 

c
) 

If
 y

o
u

 m
a

ke
 a

n
 e

rr
o

r 
in

 t
h

e
 4

-d
ig

it
 c

o
d

e
, 

p
re

ss
 t

h
e

 #
 k

e
y 

to
 c

le
a

r 
a

n
d

 b
e

g
in

 a
g

a
in

. 

 

If
 y

o
u

 a
re

 w
o

rk
in

g
 b

y
 y

o
u

rs
e

lf
 lo

ck
 t

h
e

 f
ro

n
t 

d
o

o
r 

A
F

T
E

R
 y

o
u

 h
a

ve
 d

is
a

rm
e

d
 t

h
e

 a
la

rm
. 

T
o

 d
o

 s
o

, 
u

se
 y

o
u

r 
d

o
o

r 
ke

y 
w

h
ile

 k
e

e
p

in
g

 t
h

e
 d

o
o

r 
a

ja
r;

 t
h

e
n

 c
lo

se
d

 y
o

u
rs

e
lf

 in
. 

T
h

e
re

 is
 a

 

d
o

o
rb

e
ll 

a
b

o
ve

 t
h

e
 m

a
ilb

o
x 

if
 y

o
u

 a
re

 w
a

it
in

g
 f

o
r 

so
m

e
o

n
e

 t
o

 c
o

m
e

. 

 If
 y

o
u

 a
cc

id
e

n
ta

ll
y

 S
E

T
 O

F
F

 T
H

E
 A

LA
R

M
 y

o
u

 m
u

st
 C

A
N

C
E

L 
it

, 
a

s 
fo

llo
w

s:
 

 a
) 

D
is

a
b

le
 t

h
e

 a
la

rm
 b

y 
e

n
te

ri
n

g
 y

o
u

r 
a

cc
e

ss
 c

o
d

e
 o

n
 t

h
e

 k
e

yp
a

d
 o

f 
th

e
 A

la
rm

 P
a

n
e

l.
 

 

b
) 

C
a

ll
 V

O
X

C
O

M
 a

t 
1

-8
0

0
-6

6
1

-3
6

3
1

 a
n

d
 r

e
p

o
rt

 t
h

e
 f

a
ls

e
 a

la
rm

. 
 V

o
xc

o
m

 is
 t

h
e

 

co
m

p
a

n
y 

p
ro

vi
d

in
g

 t
h

e
 a

la
rm

 m
o

n
it

o
ri

n
g

 s
e

rv
ic

e
. 

W
h

e
n

 r
e

p
o

rt
in

g
 t

h
e

 f
a

ls
e

 a
la

rm
 

yo
u

 w
ill

 b
e

 p
ro

m
p

te
d

 f
o

r 
a

 p
a

ss
w

o
rd

. 
 Y

o
u

 w
ill

 a
ls

o
 h

a
ve

 t
o

 s
ta

te
 w

h
e

re
 y

o
u

 a
re

 

ca
lli

n
g

 f
ro

m
: 

 N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y
 H

a
ll

 a
t 

1
3

5
3

5
 –

 1
0

9
A

 A
v

e
n

u
e

. 
  

 

c
) 

W
h

e
n

 t
h

e
 a

la
rm

 is
 r

e
g

is
te

re
d

 b
y 

th
e

 m
o

n
it

o
ri

n
g

 s
ta

ti
o

n
 (

u
su

a
lly

 a
ft

e
r 

a
 f

e
w

 

m
in

u
te

s)
 V

o
xc

o
m

 w
ill

 c
a

ll 
th

e
 H

a
ll 

a
n

d
 p

ro
m

p
t 

w
h

o
e

ve
r 

a
n

sw
e

rs
 f

o
r 

th
e

 p
a

ss
w

o
rd

. 
 

If
 y

o
u

 d
o

 n
o

t 
re

sp
o

n
d

 c
o

rr
e

ct
ly

 o
r 

n
o

 o
n

e
 a

n
sw

e
rs

 t
h

e
 p

h
o

n
e

, 
th

e
 P

o
lic

e
 a

re
 

d
is

p
a

tc
h

e
d

. 
If

 t
h

e
 P

o
lic

e
 h

a
ve

 t
o

 r
e

sp
o

n
d

, 
a

 $
1

5
0

.0
0

 f
in

e
 is

 le
vi

e
d

 a
n

d
 y

o
u

 w
ill

 b
e

 

ch
a

rg
e

d
 t

o
 c

o
ve

r 
th

e
 c

o
st

. 

 

      



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se
 

H
A
L
L
 I
N
T
E
R
IO
R
: 
A
L
A
R
M
 S
Y
S
T
E
M
S
 &
 E
M
E
R
G
E
N
C
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
2

 o
f 

4
2

 

 
Se

e
 t

e
xt

 �
 

  

 T
o

 l
o

ck
-u

p
 w

h
e

n
 l

e
a

v
in

g
, 

A
R

M
 t

h
e

 A
LA

R
M

 in
 t

h
e

 f
o

llo
w

in
g

 w
a

y:
  

 

a
) 

M
a

ke
 s

u
re

 t
h

e
 f

ro
n

t 
d

o
o

r 
is

 s
h

u
t 

a
n

d
 a

ll 
o

th
e

r 
E

X
IT

 d
o

o
rs

 a
re

 s
e

cu
re

d
 (

o
th

e
rw

is
e

 t
h

e
 

A
la

rm
 P

a
n

e
l c

a
n

n
o

t 
b

e
 a

rm
e

d
).

 

 

b
) 

T
u

rn
 o

u
t 

a
ll 

th
e

 li
g

h
ts

. 

 

c
) 

M
a

ke
 s

u
re

 t
h

e
 g

re
e

n
 “

R
e

a
d

y”
 li

g
h

t 
is

 o
n

, 
o

n
 t

h
e

 A
la

rm
 P

a
n

e
l.

 T
h

is
 w

ill
 n

o
t 

h
a

p
p

e
n

 if
 

a
n

y 
d

o
o

rs
 a

re
 u

n
se

cu
re

d
. 

U
se

 t
h

e
 a

rr
o

w
 k

e
ys

 (
<

 >
) 

a
n

d
 w

a
tc

h
 t

h
e

 d
is

p
la

y 
sc

re
e

n
 t

o
 

fi
n

d
 o

u
t 

w
h

ic
h

 d
o

o
rs

 a
re

 o
p

e
n

. 
T

h
e

n
 s

e
cu

re
 t

h
e

m
. 

  

 

d
) 

P
u

n
ch

 y
o

u
r 

4
 d

ig
it

 c
o

d
e

 o
n

 t
h

e
 k

e
yp

a
d

. 
A

s 
so

o
n

 a
s 

th
e

 b
e

e
p

in
g

 b
e

g
in

s,
 t

h
e

 a
la

rm
 is

 

O
N

 a
n

d
 y

o
u

 h
a

ve
 3

0
 s

e
co

n
d

s 
to

 le
a

ve
 t

h
e

 b
u

ild
in

g
. 

(T
h

e
 b

e
e

p
in

g
 w

ill
 b

e
co

m
e

 v
e

ry
 

ra
p

id
 d

u
ri

n
g

 t
h

e
 la

st
 1

0
 s

e
co

n
d

s.
) 

 

 

e
) 

Le
a

ve
 t

h
e

 b
u

ild
in

g
 a

n
d

 R
E

M
E

M
B

E
R

 T
O

 L
O

C
K

 T
H

E
 D

O
O

R
! 

 

f)
 

R
e

tu
rn

 t
h

e
 k

e
y 

to
 H

a
ll 

R
e

n
ta

ls
. 

 
If

 y
o

u
 f

o
rg

e
t 

so
m

e
th

in
g

 a
n

d
 w

is
h

 t
o

 r
e

m
a

in
 i

n
 t

h
e

 b
u

il
d

in
g

 a
ft

e
r 

se
tt

in
g

 t
h

e
 a

la
rm

 (
a

n
d

 

b
e

e
p

in
g

 h
a

s 
st

a
rt

e
d

),
 s

im
p

ly
 p

u
n

ch
 y

o
u

r 
co

d
e

 in
to

 t
h

e
 k

e
yp

a
d

 a
g

a
in

 t
o

 t
u

rn
 t

h
e

 s
ys

te
m

 o
ff

. 

A
N

D
 P

LE
A

S
E

 R
E

M
E

M
B

E
R

 T
O

 S
E

T
 I

T
 A

G
A

IN
 B

E
F

O
R

E
 L

E
A

V
IN

G
 F

O
R

 G
O

O
D

. 

 E
m

e
rg

e
n

cy
 F

e
a

tu
re

s:
  

�
 

T
h

e
re

 a
re

 3
 e

m
e

rg
e

n
cy

 n
u

m
b

e
rs

 p
u

t 
in

to
 t

h
e

 s
ys

te
m

 –
 p

o
lic

e
, 

fi
re

 a
n

d
 a

m
b

u
la

n
ce

 

(n
o

t 
a

cc
o

rd
in

g
 t

o
 h

a
n

d
b

o
o

k 
–

 f
la

m
e

 is
 f

ir
e

/a
m

b
u

la
n

ce
; 

sh
ie

ld
 is

 p
o

lic
e

, 
a

n
d

 t
ri

a
n

gl
e

 

is
 a

u
xi

lia
ry

. 
P

le
a

se
 c

la
ri

fy
.)

 

�
 

Sh
o

u
ld

 y
o

u
 n

e
e

d
 o

n
e

 o
f 

th
e

se
 s

e
rv

ic
e

s,
 p

re
ss

 B
O

T
H

 k
e

ys
 b

e
si

d
e

 t
h

e
 a

p
p

ro
p

ri
a

te
 

ic
o

n
: 

�
 

F
ir

e
/a

m
b

u
la

n
ce

, 
p

re
ss

 t
w

o
 b

u
tt

o
n

s 
b

e
si

d
e

 f
la

m
e

 i
co

n
 &

 h
o

ld
 f

o
r 

2
 s

e
co

n
d

s.
 

�
 

T
ri

a
n

g
le

 ?
?

??
??

?
 

�
 

P
o

li
ce

, 
p

re
ss

 t
w

o
 b

u
tt

o
n

s 
b

e
si

d
e

 s
h

ie
ld

 i
co

n
 &

 h
o

ld
 f

o
r 

2
 s

e
co

n
d

s.
 

   
   

   
   

   
   

   
   

   
   

   



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se
 

H
A
L
L
 I
N
T
E
R
IO
R
: 
A
L
A
R
M
 S
Y
S
T
E
M
S
 &
 E
M
E
R
G
E
N
C
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
3

 o
f 

4
2

 

 E
M

E
R

G
E

N
C

Y
 

N
U

M
B

E
R

S
 

N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y
 

Le
a

g
u

e
 H

a
ll

 
1

3
5

3
5

 –
 1

0
9

A
 A

v
e

n
u

e
 

E
d

m
o

n
to

n
, 

A
B

 T
5

M
 3

Z
4

 

H
a

ll
 P

h
o

n
e

: 
7

8
0

-4
5

2
-6

6
1

0
 

 D
a

yt
im

e
 C

o
n

ta
ct

: 
 M

a
rg

 B
o

w
le

r 
  

7
8

0
-4

5
5

-1
1

1
2

 

H
a

ll 
B

o
o

ki
n

g
s:

   
   

  J
e

a
n

 C
h

e
rn

is
h

   
7

8
0

-4
5

5
-1

5
4

3
 

E
m

e
rg

e
n

cy
 

9
-1

-1
 

 

E
m

e
rg

e
n

cy
 –

 P
O

LI
C

E
 –

 F
IR

E
 -

 A
M

B
U

LA
N

C
E

 

A
m

b
u

la
n

ce
 

 

7
8

0
-4

2
6

-3
2

3
2

 
 

O
r 

g
o

 t
o

 S
e

cu
ri

ty
 A

la
rm

 P
a

n
e

l 
a

n
d

 p
re

ss
 t

h
e

 t
w

o
 b

u
tt

o
n

s 
b

e
si

d
e

 t
h

e
 f

la
m

e
 i

co
n

 &
 

h
o

ld
 f

o
r 

2
 s

e
co

n
d

s 

F
ir

e
 S

w
it

ch
b

o
a

rd
 

7
8

0
-4

2
2

-5
1

7
1

 
O

r 
g

o
 t

o
 S

e
cu

ri
ty

 A
la

rm
 P

a
n

e
l 

a
n

d
 p

re
ss

 t
h

e
 t

w
o

 b
u

tt
o

n
s 

b
e

si
d

e
 t

h
e

 f
la

m
e

 i
co

n
 &

 

h
o

ld
 f

o
r 

2
 s

e
co

n
d

s 

H
o

sp
it

a
l 

7
8

0
-7

3
5

-4
4

4
4

 
R

o
ya

l A
le

xa
n

d
ra

 2
4

-h
o

u
r 

e
m

e
rg

e
n

cy
 

P
o

li
ce

 
7

8
0

-4
2

3
-4

5
6

7
 

G
e

n
e

ra
l 

in
q

u
ir

ie
s 

O
r 

g
o

 t
o

 S
e

cu
ri

ty
 A

la
rm

 P
a

n
e

l 
a

n
d

 p
re

ss
 t

h
e

 t
w

o
 b

u
tt

o
n

s 
b

e
si

d
e

 

th
e

 s
h

ie
ld

 ic
o

n
 &

 h
o

ld
 f

o
r 

2
 s

e
co

n
d

s 

P
o

is
o

n
  

C
o

n
tr

o
l 

C
e

n
tr

e
 

1
-8

0
0

-3
3

2
-1

4
1

4
 

 

V
O

X
C

O
M

  

S
e

cu
ri

ty
 a

la
rm

 
1

-8
0

0
-6

6
1

-3
6

3
1

 
(F

a
ls

e
 A

la
rm

s)
 

C
u

st
o

m
e

r 
Se

rv
ic

e
 (

C
u

st
o

m
e

r 
#

 1
2

7
5

5
4

) 
  7

8
0

-4
6

6
-1

4
0

0
 

O
th

e
r 

N
u

m
b

e
rs

 

W
a

te
r 

E
m

e
rg

e
n

cy
 S

e
rv

ic
e

  
  

 
7

8
0

-4
1

2
-6

8
0

0
 

 
A

n
im

a
l 

C
o

n
tr

o
l/

C
it

y
 P

o
u

n
d

   
   

 
7

8
0

-4
9

6
-8

8
6

0
 

D
ra

in
a

g
e

 &
 S

e
w

e
r 

(2
4

 h
rs

) 
   

 
7

8
0

-4
9

6
-1

7
1

7
 

 
S

tr
e

e
tl

ig
h

ts
 B

u
rn

e
d

 O
u

t 
7

8
0

-4
1

2
-4

5
0

0
 

A
T

C
O

 G
A

S
 

7
8

0
-4

2
0

-5
5

8
5

 
 

S
tr

e
e

t 
M

a
in

te
n

a
n

ce
 (

2
4

 h
rs

) 
  

7
8

0
-4

9
6

-1
7

0
0

 

P
o

w
e

r 
E

m
e

rg
e

n
cy

 S
e

rv
ic

e
  

7
8

0
-4

1
2

-4
5

0
0

 
 

Y
E

LL
O

W
 C

A
B

 
7

8
0

-4
6

2
-3

4
5

6
 

W
a

st
e

 M
a

n
a

g
e

m
e

n
t 

H
o

tl
in

e
   

  
7

8
0

-4
9

6
-5

6
7

8
 

 
E

T
S

 B
u

sL
in

k
 

7
8

0
-4

9
6

-1
6

0
0

 

C
O

-O
P

 T
A

X
I 

7
8

0
-4

2
5

-2
5

2
5

 
 

D
A

T
S

 C
u

st
o

m
e

r 
C

a
re

 C
e

n
tr

e
 

7
8

0
-4

9
6

-4
5

6
7

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
E
L
E
C
T
R
IC
A
L
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
4

 o
f 

4
2

 

H
E

A
T

IN
G

 /
 A

IR
 C

O
N

D
IT

IO
N

IN
G

 S
Y

S
T

E
M

 

C
O

N
T

R
O

LS
 f

o
r 

M
a

in
 H

a
ll

 

Lo
ca

ti
o

n
: 

 M
a

in
 H

a
ll 

b
y 

K
it

ch
e

n
 p

a
ss

-t
h

ro
u

gh
  

           

T
h

e
 N

G
C

L 
M

a
in

 H
a

ll 
a

re
a

 is
 h

e
a

te
d

 a
n

d
 c

o
o

le
d

 b
y 

th
re

e
 la

rg
e

 u
n

it
s 

lo
ca

te
d

 o
n

 t
h

e
 

ro
o

f.
  

T
h

e
re

 is
 o

n
e

 c
o

n
tr

o
l w

it
h

 o
n

e
 s

w
it

ch
 m

a
rk

e
d

 #
1

 O
cc

u
p

ie
d

 (
O

N
) 

a
n

d
 #

2
 U

n
o

cc
u

p
ie

d
  

(O
F

F
).

  T
h

is
 c

o
n

tr
o

ls
 h

e
a

t 
in

 t
h

e
 c

o
o

le
r 

m
o

n
th

s 
a

n
d

 a
ir

 c
o

n
d

it
io

n
in

g 
in

 t
h

e
 w

a
rm

e
r 

o
n

e
s.

 T
e

m
p

e
ra

tu
re

s 
a

re
 a

d
ju

st
e

d
 s

e
a

so
n

a
lly

 a
n

d
 t

h
e

n
 p

re
se

t.
 

P
ro

b
le

m
s 

W
it

h
 T

h
e

 T
e

m
p

e
ra

tu
re

?
 

T
o

 h
e

lp
 r

e
g

u
la

te
 h

e
a

t 
a

n
d

 a
ir

, 
p

le
a

se
 k

e
e

p
 t

h
e

 e
n

tr
a

n
ce

 d
o

o
rs

 t
o

 t
h

e
 m

a
in

 h
a

ll
 

cl
o

se
d

. 
 I

f 
d

o
o

rs
 r

e
m

a
in

 o
p

e
n

, 
y

o
u

 m
a

y
 f

in
d

 t
h

e
 t

e
m

p
e

ra
tu

re
 t

o
 b

e
 t

o
o

 c
o

ld
 i

n
 

w
in

te
r 

a
n

d
 t

o
o

 w
a

rm
 i

n
 s

u
m

m
e

r.
 

If
 t

h
e

 h
a

ll 
is

 t
o

o
 w

a
rm

 in
 w

in
te

r,
 s

w
it

ch
 t

h
e

 c
o

n
tr

o
l f

ro
m

 #
1

 O
cc

u
p

ie
d

 t
o

  #
2

 

U
n

o
cc

u
p

ie
d

 t
o

 t
e

m
p

o
ra

ri
ly

 c
o

o
l d

o
w

n
 t

h
e

 h
a

ll.
 S

w
it

ch
 b

a
ck

 t
o

 #
1

 O
cc

u
p

ie
d

 a
s 

re
q

u
ir

e
d

. 
  

C
o

n
ta

ct
 o

n
e

 o
f 

th
e

 p
e

rs
o

n
s 

lis
te

d
 b

e
lo

w
 t

h
e

 c
o

n
tr

o
ls

, 
fo

r 
fu

rt
h

e
r 

a
ss

is
ta

n
ce

. 
  

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
E
L
E
C
T
R
IC
A
L
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
5

 o
f 

4
2

 

H
E

A
T

IN
G

 /
 A

IR
 C

O
N

D
IT

IO
N

IN
G

 S
Y

S
T

E
M

 

C
O

N
T

R
O

LS
 f

o
r 

M
e

e
ti

n
g

 A
re

a
 

Lo
ca

ti
o

n
: 

 C
a

rp
e

te
d

 H
a

ll 
A

re
a

 –
 S

o
u

th
 e

n
d

 o
f 

H
a

ll  
 

 
  

T
h

e
 t

h
e

rm
o

st
a

t 
to

 c
o

n
tr

o
l t

h
e

 t
e

m
p

e
ra

tu
re

 in
 t

h
e

 c
a

rp
e

te
d

 a
re

a
 o

f 
th

e
 H

a
ll 

is
 

co
ve

re
d

 b
y 

a
 c

le
a

r,
 lo

ck
e

d
 c

o
ve

r 
a

n
d

 is
 a

u
to

m
a

ti
ca

lly
 a

d
ju

st
e

d
. 

T
e

m
p

e
ra

tu
re

s 
a

re
 

a
d

ju
st

e
d

 s
e

a
so

n
a

lly
 a

n
d

 t
h

e
n

 p
re

se
t.

 

 T
h

e
 E

n
g

in
e

e
re

d
 A

ir
 s

w
it

ch
 /

 t
im

e
r 

co
n

tr
o

ls
 a

re
 o

n
ly

 t
o

 b
e

 u
se

d
 w

h
e

n
 t

h
e

 E
xh

a
u

st
 

Fa
n

 in
 t

h
e

 K
it

ch
e

n
 is

 in
 o

p
e

ra
ti

o
n

, 
to

 m
a

ke
 u

p
 f

o
r 

th
e

 a
ir

 w
h

ic
h

 is
 e

xh
a

u
st

e
d

 o
u

t.
  

E
X

P
LA

IN
 A

s 
I 

n
o

w
 u

n
d

e
rs

ta
n

d
 it

, 
th

e
 m

a
ke

u
p

 a
ir

 g
o

e
s 

o
n

 a
u

to
m

a
ti

ca
lly

 w
h

e
n

 t
h

e
 f

a
n

 

is
 t

u
rn

e
d

 o
n

 in
 t

h
e

 k
it

ch
e

n
 a

n
d

 n
o

 o
n

e
 c

a
n

 f
ig

u
re

 o
u

r 
w

h
a

t 
th

is
 p

a
rt

ic
u

la
r 

it
e

m
 in

 t
h

e
 

m
e

e
ti

n
g

 a
re

a
 d

o
e

s 
–

 a
n

d
 it

 d
o

e
s 

n
o

t 
se

e
m

 t
o

 w
o

rk
 –

 s
o

 c
a

n
 s

o
m

e
o

n
e

 f
in

d
 o

u
t 

a
n

d
/o

r 

ca
p

p
e

d
 it

 o
ff

? 

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
E
L
E
C
T
R
IC
A
L
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
6

 o
f 

4
2

 

H
E

A
T

IN
G

 /
 A

IR
 C

O
N

D
IT

IO
N

IN
G

  S
Y

S
T

E
M

 

C
O

N
T

R
O

LS
 f

o
r 

O
ff

ic
e

, 
F

o
y

e
r 

&
 P

la
y

sc
h

o
o

l 

R
o

o
m

 

Lo
ca

ti
o

n
: 

 W
e

st
 c

o
rr

id
o

r 
a

cr
o

ss
 f

ro
m

 C
o

a
t 

C
h

e
ck

 A
re

a
 

a
n

d
 b

e
si

d
e

 L
a

d
ie

s’
 W

a
sh

ro
o

m
 

 
             

T
h

e
 w

e
st

 e
n

d
 H

a
ll 

A
d

d
it

io
n

 (
in

cl
u

d
in

g 
th

e
 o

ff
ic

e
, 

fo
ye

r 
a

n
d

 p
la

ys
ch

o
o

l r
o

o
m

) 
is

 

h
e

a
te

d
 b

y 
a

 r
e

g
u

la
r 

fo
rc

e
d

 a
ir

 f
u

rn
a

ce
 lo

ca
te

d
 in

 t
h

e
 lo

ck
e

d
 f

u
rn

a
ce

 r
o

o
m

. 

T
h

e
 t

h
e

rm
o

st
a

t 
co

n
tr

o
l i

s 
e

n
ca

se
d

 in
 a

 lo
ck

e
d

 p
le

xi
-g

la
ss

 b
o

x 
a

n
d

 c
a

n
n

o
t 

b
e

 c
h

a
n

ge
d

 

w
it

h
o

u
t 

th
e

 k
e

y.
 

B
u

ild
in

g
 &

 G
ro

u
n

d
s 

P
e

rs
o

n
n

e
l a

n
d

 H
a

ll 
B

o
o

ki
n

g
s 

C
h

a
ir

p
e

rs
o

n
 h

a
ve

 a
cc

e
ss

 t
o

 t
h

is
 

co
n

tr
o

l a
n

d
 w

ill
 a

d
ju

st
 t

h
e

 h
e

a
t 

se
tt

in
g

 d
e

p
e

n
d

in
g 

o
n

 t
h

e
 a

ct
iv

it
y 

in
 t

h
e

 P
la

ys
ch

o
o

l 

R
o

o
m

 a
n

d
 F

o
ye

r 
a

re
a

. 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
E
L
E
C
T
R
IC
A
L
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
7

 o
f 

4
2

 

LI
G

H
T

IN
G

, 
S

W
IT

C
H

E
S

 &
 E

LE
C

T
R

IC
A

L 
B

R
E

A
K

E
R

S
 

Lo
ca

ti
o

n
: 

 T
h

ro
u

g
h

o
u

t 
th

e
 H

a
ll 

 B
re

a
ke

r 
p

a
n

e
ls

 a
re

 in
 t

h
e

 F
u

rn
a

ce
 R

o
o

m
, 

th
e

 S
o

u
th

 

C
o

rr
id

o
r,

 a
n

d
 t

h
e

 K
it

ch
e

n
 (

b
e

h
in

d
 t

h
e

 d
o

o
r 

to
 t

h
e

 

Fo
ye

r)
 

  

 E
m

e
rg

e
n

cy
 l

ig
h

ti
n

g
 f

ix
tu

re
s 

a
re

 lo
ca

te
d

 b
y 

E
X

IT
 D

o
o

r 
Li

g
h

ts
. 

 Li
g

h
t 

sw
it

ch
e

s 
to

 c
o

n
tr

o
l 

th
e

 o
v

e
rh

e
a

d
 l

ig
h

ti
n

g
 a

re
 lo

ca
te

d
 t

h
ro

u
gh

o
u

t 
th

e
 H

a
ll.

 T
h

e
 

b
a

n
ks

 o
f 

lig
h

t 
sw

it
ch

e
s 

in
 t

h
e

 M
a

in
 H

a
ll 

a
re

 la
b

e
lle

d
. 

 P
LE

A
S

E
 E

N
S

U
R

E
 Y

O
U

 T
U

R
N

 O
F

F
 A

LL
 L

IG
H

T
S

 B
E

FO
R

E
 L

E
A

V
IN

G
 T

H
E

 H
A

LL
. 

 

 
  



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
E
L
E
C
T
R
IC
A
L
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
8

 o
f 

4
2

 

E
LE

C
T

R
IC

A
L 

B
R

E
A

K
E

R
 P

A
N

E
L 

&
 S

W
IT

C
H

E
S

 F
O

R
 

K
IT

C
H

E
N

  

Lo
ca

ti
o

n
: 

 P
a

n
e

l A
 in

 M
e

ch
a

n
ic

a
l/

Fu
rn

a
ce

 R
o

o
m

 (
w

e
st

 

co
rr

id
o

r)
; 

P
a

n
e

l B
 b

y 
K

it
ch

e
n

 d
o

o
r 

o
ff

 f
o

ye
r;

 P
a

n
e

l C
 

so
u

th
e

a
st

 c
o

rn
e

r 
o

f 
so

u
th

 c
o

rr
id

o
r.

  

 
  

�
 

B
re

a
ke

rs
 a

re
 la

b
e

lle
d

 f
o

r 
th

e
 a

re
a

 /
 o

u
tl

e
ts

 t
h

e
y 

co
n

tr
o

l 

�
 

Y
o

u
 w

il
l 

n
e

e
d

 t
o

 a
cc

e
ss

 P
a

n
e

l 
B

 (
b

y
 k

it
ch

e
n

 d
o

o
r 

o
ff

 f
o

y
e

r)
 i

f 
y

o
u

 u
se

 t
h

e
 l

a
rg

e
 

d
o

u
b

le
 c

o
o

le
r 

in
 t

h
e

 k
it

ch
e

n
. 

(B
re

a
ke

r 
6

-8
 c

o
n

tr
o

l p
o

w
e

r 
to

 t
h

is
 u

n
it

 a
n

d
 is

 u
se

d
 

to
 t

u
rn

 it
 o

n
 a

n
d

 o
ff

) 

�
 

N
o

te
 t

h
a

t 
th

e
 s

w
it

ch
 u

n
d

e
r 

P
a

n
e

l B
 f

o
r 

h
o

t 
w

a
te

r 
b

yp
a

ss
 is

 n
o

 lo
n

g
e

r 
co

n
n

e
ct

e
d

 

a
n

d
 s

h
o

u
ld

 b
e

 ig
n

o
re

d
. 

T
h

is
 s

w
it

ch
 is

 n
o

 lo
n

ge
r 

fu
n

ct
io

n
a

l.
  I

t 
w

a
s 

u
se

d
 in

 t
h

e
 

p
a

st
 f

o
r 

su
p

p
ly

in
g

 a
u

xi
lia

ry
 h

o
t 

w
a

te
r 

fo
r 

a
 p

re
vi

o
u

s 
d

is
h

w
a

sh
e

r.
 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
E
L
E
C
T
R
IC
A
L
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 1
9

 o
f 

4
2

 

JO
IN

T
 K

IT
C

H
E

N
 &

 H
A

LL
 O

U
T

LE
T

 W
A

R
N

IN
G

 

 

 

 W
A

R
N

IN
G

: 
P

le
a

se
 d

o
 N

O
T

 u
se

 t
h

e
 k

it
ch

e
n

 s
id

e
 o

u
tl

e
t 

a
n

d
 t

h
e

 h
a

ll 
si

d
e

 o
u

tl
e

t 
a

t 
th

e
 

sa
m

e
 t

im
e

 a
s 

th
is

 o
ve

rl
o

a
d

s 
th

e
 b

re
a

ke
r.

 

 LI
G

H
T

IN
G

 O
R

 A
M

P
LI

F
IC

A
T

IO
N

 S
Y

S
T

E
M

S
 

W
A

R
N

IN
G

 

 W
A

R
N

IN
G

: 
 P

o
w

e
r 

so
u

rc
e

 f
o

r 
Li

g
h

ti
n

g 
o

r 
A

m
p

lif
ic

a
ti

o
n

 s
ys

te
m

s:
 o

n
ly

 1
1

0
 v

o
lt

s 

a
v

a
il

a
b

le
. 

B
a

n
d

s 
/ 

D
J’

s 
a

re
 n

o
t 

a
llo

w
e

d
 t

o
 a

cc
e

ss
 a

n
y 

o
th

e
r 

p
o

w
e

r 
so

u
rc

e
 t

h
a

n
 t

h
a

t 

a
va

ila
b

le
 f

ro
m

 t
h

e
 s

ta
g

e
. 

T
h

e
re

 is
 n

o
 2

2
0

 v
o

lt
 p

o
w

e
r 

so
u

rc
e

 a
va

ila
b

le
. 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
F
U
R
N
IS
H
IN
G
S
 &
 E
Q
U
IP
M
E
N
T
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
0

 o
f 

4
2

 

B
A

R
 (

D
R

Y
) 

 

Lo
ca

ti
o

n
: 

 M
a

in
 H

a
ll 

–
 c

a
rp

e
te

d
 a

re
a

, 
so

u
th

e
a

st
 c

o
rn

e
r  

T
h

e
 b

a
r 

lo
ca

te
d

 in
 t

h
e

 M
a

in
 H

a
ll 

is
 a

 d
ry

 b
a

r.
 A

 b
u

ck
e

t 
is

 lo
ca

te
d

 u
n

d
e

r 
th

e
 s

in
k 

to
 

ca
tc

h
 a

n
y 

liq
u

id
s.

  C
lo

se
 a

tt
e

n
ti

o
n

 s
h

o
u

ld
 b

e
 p

a
id

 t
o

 p
re

ve
n

t 
o

ve
rf

lo
w

s.
 

P
le

a
se

 m
o

v
e

 t
h

e
 b

a
r 

o
ff

 t
h

e
 c

a
rp

e
te

d
 a

re
a

 b
e

fo
re

 u
se

. 

So
m

e
 g

la
ss

w
a

re
 is

 a
va

ila
b

le
 in

 t
h

e
 b

a
r 

b
u

t 
m

o
st

 e
ve

n
ts

 r
e

n
t 

th
e

ir
 o

w
n

 o
r 

u
se

 

d
is

p
o

sa
b

le
. 

T
h

e
re

 is
 s

o
m

e
 s

to
ra

g
e

 s
p

a
ce

 u
n

d
e

r 
th

e
 b

a
r 

fo
r 

u
se

 d
u

ri
n

g 
yo

u
r 

e
ve

n
t.

 

A
ft

e
r 

a
n

y
 e

v
e

n
t,

 p
le

a
se

 e
n

su
re

 a
ll 

it
e

m
s 

a
re

 r
e

m
o

ve
d

 f
ro

m
 t

h
e

 b
a

r,
 t

h
e

 c
o

u
n

te
r 

a
n

d
 

si
n

k 
a

re
 w

ip
e

d
 c

le
a

n
, 

th
e

 b
u

ck
e

t 
is

 e
m

p
ti

e
d

 a
n

d
 d

ri
e

d
, 

a
n

d
 t

h
e

 f
ro

n
t 

o
f 

th
e

 b
a

r 
is

 

tu
rn

e
d

 t
o

 t
h

e
 w

a
ll 

a
n

d
 p

la
ce

d
 in

 t
h

e
 c

o
rn

e
r 

o
n

 t
h

e
 c

a
rp

e
te

d
 a

re
a

. 

B
A

R
 C

O
O

LE
R

 

Lo
ca

ti
o

n
: 

 I
n

si
d

e
 s

o
u

th
-e

n
d

 c
h

a
ir

 s
to

ra
g

e
 c

lo
se

t 
 

 
  

T
h

e
 b

a
r 

co
o

le
r 

m
u

st
 b

e
 r

e
m

o
ve

d
 f

ro
m

 t
h

e
 c

lo
se

t 
a

n
d

 p
lu

g
g

e
d

 in
 f

o
r 

u
se

. 
 

It
 is

 o
n

 c
a

st
o

rs
 a

n
d

 r
o

lls
 e

a
si

ly
. 

 T
a

ke
 c

a
u

ti
o

n
 w

h
e

n
 m

o
vi

n
g

 it
 o

ve
r 

th
e

 r
u

b
b

e
r 

d
o

o
r 

st
o

p
 o

f 
th

e
 c

h
a

ir
 s

to
ra

g
e

 c
lo

se
t.

 

A
ft

e
r 

a
n

y
 e

v
e

n
t,

 e
n

su
re

 a
ll 

co
n

te
n

ts
 a

re
 r

e
m

o
ve

d
 a

n
d

 t
h

a
t 

th
e

 c
o

o
le

r 
(i

n
cl

u
d

in
g 

th
e

 

g
la

ss
 f

ro
n

t)
 is

 w
ip

e
d

 c
le

a
n

 a
n

d
 r

e
tu

rn
e

d
 t

o
 t

h
e

 s
to

ra
g

e
 c

lo
se

t.
  

C
o

o
le

r:
 T

ru
e

.G
D

M
-1

0
 M

e
rc

h
a

n
d

ie
s 

#
4

6
5

1
3

1
9

 

P
u

rc
h

a
se

d
 O

ct
/2

0
0

7
 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
F
U
R
N
IS
H
IN
G
S
 &
 E
Q
U
IP
M
E
N
T
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
1

 o
f 

4
2

 

C
H

A
IR

S
 

Lo
ca

ti
o

n
: 

 C
lo

se
t 

b
y 

th
e

 c
a

rp
e

te
d

 M
e

e
ti

n
g 

a
re

a
  

 

C
h

a
ir

s 
a

re
 s

ta
ck

e
d

 8
 h

ig
h

. 
D

o
 n

o
t 

st
a

ck
 t

h
e

m
 a

n
y 

h
ig

h
e

r,
 a

s 
th

e
 s

ta
ck

s 
th

e
n

 b
e

co
m

e
 

u
n

st
a

b
le

. 
 

3
 C

h
a

ir
 d

o
lli

e
s 

a
re

 a
va

ila
b

le
 t

o
 m

o
ve

 s
ta

ck
s 

o
f 

ch
a

ir
s 

e
a

si
ly

 a
n

d
 m

u
st

 b
e

 le
ft

 

a
cc

e
ss

ib
le

 (
w

it
h

 t
h

e
 la

st
 s

ta
ck

 lo
a

d
e

d
 in

to
 t

h
e

 c
lo

se
t)

. 

T
h

e
re

 a
re

 1
9

0
 c

h
a

ir
s 

a
va

ila
b

le
. 

(O
u

r 
se

a
ti

n
g

 c
a

p
a

ci
ty

 is
 1

9
2

).
 N

G
C

L 
re

co
m

m
e

n
d

s 
a

 

g
u

id
e

lin
e

 o
f 

1
5

0
 p

e
rs

o
n

 s
e

a
ti

n
g-

ca
p

a
ci

ty
 f

o
r 

co
m

fo
rt

a
b

le
 t

a
b

le
 d

in
in

g
. 

P
le

a
se

 l
e

a
v

e
 a

n
y

 d
a

m
a

g
e

d
, 

so
il

e
d

 o
r 

b
ro

k
e

n
 c

h
a

ir
s 

o
u

t 
w

it
h

 a
 n

o
te

 a
tt

a
ch

e
d

. 
 W

e
 

h
a

ve
 a

 c
a

rp
e

t/
u

p
h

o
ls

te
ry

 s
h

a
m

p
o

o
 m

a
ch

in
e

 t
o

 h
e

lp
 u

s 
m

a
in

ta
in

 t
h

e
 c

h
a

ir
s.

 

  P
u

rc
h

a
se

d
 in

 2
0

0
7

/2
0

0
8

 

E
X

E
C

U
T

IV
E

 M
E

E
T

IN
G

 A
R

E
A

 

Lo
ca

ti
o

n
: 

 C
a

rp
e

te
d

 a
re

a
 S

o
u

th
 e

n
d

 o
f 

H
a

ll 

 
  

T
h

is
 a

re
a

 c
a

n
 b

e
 c

lo
se

d
 o

ff
 w

it
h

 t
h

e
 f

o
ld

in
g

 d
o

o
r 

to
 m

a
ke

 a
 p

ri
va

te
 m

e
e

ti
n

g
 s

p
a

ce
. 

 T
h

e
 f

o
ld

in
g

 p
a

rt
it

io
n

 m
u

st
 b

e
 p

la
ce

d
 b

a
ck

 in
si

d
e

 t
h

e
 w

a
ll 

w
h

e
n

 y
o

u
 a

re
 f

in
is

h
e

d
 

u
si

n
g

 t
h

e
 s

p
a

ce
. 

 T
h

e
 E

x
e

cu
ti

v
e

 t
a

b
le

 a
n

d
 c

h
a

ir
 a

rr
a

n
g

e
m

e
n

t 
m

u
st

 b
e

 r
e

-s
e

t 
a

s 
p

a
rt

 o
f 

a
n

y
 c

le
a

n
-u

p
. 

Si
x 

ta
b

le
s 

a
n

d
 1

6
 c

h
a

ir
s 

m
u

st
 b

e
 le

ft
 o

u
t 

a
n

d
 c

o
n

fi
g

u
re

d
 a

s 
d

ia
g

ra
m

m
e

d
  

      4
8

 N
e

w
 R

e
si

n
 T

a
b

le
s 

P
u

rc
h

a
se

d
 in

 2
0

0
7

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
F
U
R
N
IS
H
IN
G
S
 &
 E
Q
U
IP
M
E
N
T
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
2

 o
f 

4
2

 

H
E

A
T

 T
A

B
LE

 F
O

R
 F

O
O

D
 S

E
R

V
IC

E
 

Lo
ca

ti
o

n
: 

 S
to

re
d

 in
 R

in
k 

Sh
a

ck
 

 
 

T
h

is
 t

a
b

le
 is

 f
o

r 
N

G
C

L 
e

ve
n

ts
 o

n
ly

 a
n

d
 is

 n
o

t 
a

v
a

il
a

b
le

 f
o

r 
u

se
 b

y
 R

e
n

te
rs

. 
 T

h
is

 t
a

b
le

 

is
 s

to
re

d
 in

 t
h

e
 R

in
k 

Sh
a

ck
 a

n
d

 c
a

n
 b

e
 w

h
e

e
le

d
 in

to
 t

h
e

 h
a

ll 
a

s 
re

q
u

ir
e

d
 

T
h

e
 s

ta
in

le
ss

 s
te

e
l c

o
n

ta
in

e
rs

 a
re

 f
ill

e
d

 w
it

h
 f

o
o

d
 a

n
d

 p
la

ce
d

 d
ir

e
ct

ly
 o

n
to

 t
h

e
 

h
e

a
ti

n
g

 e
le

m
e

n
ts

. 

T
o

 u
se

 it
 a

s 
a

 s
te

a
m

 t
a

b
le

, 
fi

ll 
th

e
 la

rg
e

 s
ta

in
le

ss
 s

te
e

l c
o

n
ta

in
e

rs
 w

it
h

 h
o

t 
w

a
te

r 
a

n
d

 

p
la

ce
 o

ve
r 

th
e

 h
e

a
ti

n
g 

e
le

m
e

n
ts

. 
 C

o
n

ta
in

e
rs

 o
f 

fo
o

d
 a

re
 t

h
e

n
 in

se
rt

e
d

 in
to

 t
h

e
 la

rg
e

 

w
a

te
r 

fi
lle

d
 c

o
n

ta
in

e
rs

. 

D
O

 N
O

T
 p

o
u

r 
w

a
te

r 
d

ir
e

ct
ly

 i
n

to
 t

h
e

 t
a

b
le

 o
n

to
 t

h
e

 h
e

a
ti

n
g

 e
le

m
e

n
t 

b
e

ca
u

se
 i

t 

le
a

k
s 

a
ll

 o
v

e
r 

th
e

 f
lo

o
r.

  

T
a

p
e

 d
o

w
n

 e
le

ct
ri

ca
l c

o
rd

s 
to

 p
re

ve
n

t 
p

e
o

p
le

 f
ro

m
 t

ri
p

p
in

g
. 

P
IA

N
O

 

Lo
ca

ti
o

n
: 

 N
o

rt
h

w
e

st
 c

o
rn

e
r 

o
f 

th
e

 M
a

in
 H

a
ll 

 
  

T
h

e
 p

ia
n

o
 is

 f
o

r 
N

G
C

L 
e

ve
n

ts
 o

n
ly

. 
T

u
n

in
g

 is
 a

rr
a

n
g

e
d

 a
n

n
u

a
lly

 b
y 

th
e

 4
5

 P
lu

s 
g

ro
u

p
. 

Sp
e

ci
a

l r
e

q
u

e
st

s 
fo

r 
o

th
e

r 
u

se
 w

ill
 b

e
 r

e
vi

e
w

e
d

 b
y 

th
e

 H
a

ll 
B

o
o

ki
n

g
s 

C
o

m
m

it
te

e
. 

T
h

e
 w

a
lls

 in
 t

h
e

 p
ia

n
o

 s
to

ra
g

e
 a

re
a

 in
 t

h
e

 n
o

rt
h

w
e

st
 c

o
rn

e
r 

o
f 

th
e

 m
a

in
 h

a
ll 

h
a

ve
 

b
e

e
n

 r
e

in
fo

rc
e

d
 t

o
 p

re
ve

n
t 

d
a

m
a

g
e

 w
h

e
n

 t
h

e
 p

ia
n

o
 is

 p
u

sh
e

d
 a

g
a

in
st

 t
h

e
 w

a
ll.

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
F
U
R
N
IS
H
IN
G
S
 &
 E
Q
U
IP
M
E
N
T
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
3

 o
f 

4
2

 

T
A

B
LE

S
  

Lo
ca

ti
o

n
: 

 S
to

ra
ge

 u
n

d
e

r 
th

e
 s

ta
g

e
 

 
 

 

 

T
a

b
le

 d
im

e
n

si
o

n
s:

 

�
 

Q
ty

  
 4

8
  

La
rg

e
 R

e
si

n
 =

 7
2

 i
n

ch
e

s 
b

y
 3

0
 i

n
ch

e
s 

 

�
 

Q
ty

  
 1

0
 S

m
a

ll
  

  
  
  

  
  
=

 3
0

 i
n

ch
e

s 
b

y
 3

0
 i

n
ch

e
s 

�
 

Q
ty

  
 1

1
 C

a
rd

 T
a

b
le

s 
=

 3
2

 i
n

ch
e

s 
b

y
 3

2
 i

n
ch

e
s.

 

 

T
a

b
le

s 
a

re
 s

to
re

d
 u

n
d

e
r 

th
e

 s
ta

g
e

 o
n

 r
o

lle
r 

b
e

d
s.

 T
h

e
y 

a
re

 s
ta

ck
e

d
 f

la
t 

si
d

e
 f

a
ci

n
g

 

fl
a

t 
si

d
e

 i
n

 s
e

ts
 o

f 
tw

o
, 

u
p

 t
o

 7
 t

a
b

le
s 

h
ig

h
. 

 A
ft

e
r 

y
o

u
r 

e
v

e
n

t,
 p

le
a

se
 w

ip
e

 a
ll

 t
a

b
le

 s
u

rf
a

ce
s 

b
e

fo
re

 s
to

ri
n

g
 t

h
e

 t
a

b
le

s.
 

 P
le

a
se

 l
e

a
v

e
 a

n
y

 d
a

m
a

g
e

d
 o

r 
b

ro
k

e
n

 t
a

b
le

s 
o

u
t 

w
it

h
 a

 n
o

te
 a

tt
a

ch
e

d
. 

 N
o

te
: 

A
 f

e
w

 o
f 

th
e

 o
ld

e
r 

ta
b

le
s 

a
re

 a
va

ila
b

le
 in

 t
h

e
 R

in
k 

Sh
a

ck
. 

   



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
4

 o
f 

4
2

 

C
O

F
F

E
E

 U
R

N
S

 

 
 

�
 

T
h

e
re

 a
re

 1
 la

rg
e

 (
1

0
0

 c
u

p
) 

e
le

ct
ri

c 
co

ff
e

e
 u

rn
 a

n
d

 2
 s

m
a

ll 
(3

0
 c

u
p

) 
co

ff
e

e
 u

rn
s 

st
o

re
d

 o
n

 t
h

e
 la

rg
e

 s
h

e
lf

 a
b

o
ve

 t
h

e
 k

it
ch

e
n

 c
o

u
n

te
r.

 

�
 

T
h

e
re

 is
 a

ls
o

 a
 1

2
 c

u
p

 d
ri

p
 c

o
ff

e
e

 m
a

ke
r 

w
it

h
 a

 m
e

sh
 b

a
sk

e
t.

 

�
 

R
e

co
m

m
e

n
d

e
d

 c
o

ff
e

e
 a

m
o

u
n

ts
: 

�
 

1
0

0
 c

u
p

: 
 3

½
 t

e
a

cu
p

s 
o

f 
co

ff
e

e
. 

�
 

3
0

 c
u

p
: 

1
½

 t
o

 2
 t

e
a

cu
p

s 
o

f 
co

ff
e

e
. 

�
 

1
2

 c
u

p
: 

fi
ll 

m
e

sh
 b

a
sk

e
t 

a
p

p
ro

x.
 h

a
lf

-f
u

ll.
 

�
 

W
A

R
N

IN
G

: 
P

le
a

se
 d

o
 N

O
T

 u
se

 t
h

e
 k

it
ch

e
n

 s
id

e
 o

u
tl

e
t 

a
n

d
 t

h
e

 h
a

ll 
si

d
e

 o
u

tl
e

t 

a
t 

th
e

 s
a

m
e

 t
im

e
 a

s 
th

is
 o

ve
rl

o
a

d
s 

th
e

 b
re

a
ke

r.
 

C
O

O
LE

R
 (

LA
R

G
E

, 
D

O
U

B
LE

) 

 
   

�
 

T
h

is
 c

o
o

le
r 

is
 p

o
w

e
re

d
 o

n
 a

n
d

 o
ff

 v
ia

 t
h

e
 e

le
ct

ri
ca

l c
o

n
tr

o
l p

a
n

e
l b

re
a

ke
r 

6
-8

 

lo
ca

te
d

 b
e

h
in

d
 t

h
e

 k
it

ch
e

n
 d

o
o

r 
o

ff
 t

h
e

 f
o

ye
r.

 (
Se

e
 E

le
ct

ri
ca

l I
n

fo
rm

a
ti

o
n

 

b
e

lo
w

.)
 

�
 

P
LE

A
S

E
 d

o
 n

o
t 

a
d

ju
st

 a
n

y
 c

o
n

tr
o

ls
 o

n
 t

h
e

 c
o

o
le

r.
 

�
 

A
ft

e
r 

yo
u

r 
e

ve
n

t,
 r

e
m

o
ve

 a
ll 

it
e

m
s,

 w
ip

e
 d

o
w

n
 a

ll 
sh

e
lv

e
s 

a
n

d
 g

la
ss

 d
o

o
rs

 a
n

d
 

sh
u

t 
o

ff
 t

h
e

 p
o

w
e

r 
vi

a
 t

h
e

 b
re

a
ke

rs
 

�
 

Le
a

ve
 o

n
e

 o
f 

th
e

 d
o

o
rs

 s
lig

h
tl

y 
a

ja
r 

so
 a

ir
 c

a
n

 c
ir

cu
la

te
. 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
5

 o
f 

4
2

 

D
IS

H
W

A
S

H
E

R
 

 

�
 

If
 y

o
u

 w
ill

 b
e

 u
si

n
g 

th
e

 d
is

h
w

a
sh

e
r 

fo
r 

yo
u

r 
e

ve
n

t,
 t

u
rn

 t
h

e
 p

o
w

e
r 

sw
it

ch
 t

o
 O

N
 

(u
p

 p
o

si
ti

o
n

) 
a

n
d

 c
lo

se
 t

h
e

 u
n

it
. 

 A
llo

w
 t

h
e

 w
a

te
r 

to
 h

e
a

t 
fo

r 
a

t 
le

a
st

 3
5

 

m
in

u
te

s 
p

ri
o

r 
to

 u
si

n
g

. 

�
 

E
n

su
re

 t
h

e
 d

ra
in

 s
to

p
p

e
r 

is
 f

ir
m

ly
 p

o
si

ti
o

n
e

d
 s

o
 t

h
e

 w
a

te
r 

ta
n

k 
b

e
lo

w
 c

a
n

 f
ill

 

a
n

d
 h

e
a

t 
u

p
 p

ro
p

e
rl

y.
 T

ro
u

b
le

sh
o

o
ti

n
g

 t
ip

: 
If

 t
h

e
 w

a
te

r 
co

n
ti

n
u

e
s 

to
 r

u
n

 in
to

 

th
e

 d
is

h
w

a
sh

e
r 

a
n

d
 is

 n
o

t 
h

e
a

ti
n

g
 p

ro
p

e
rl

y,
 c

h
e

ck
 t

h
a

t 
th

e
 d

ra
in

 h
a

s 
b

e
e

n
 

lo
w

e
re

d
 in

to
 p

o
si

ti
o

n
. 

�
 

D
e

ta
il

e
d

 i
n

st
ru

ct
io

n
s 

a
re

 p
o

st
e

d
 o

n
 t

h
e

 k
it

ch
e

n
 c

a
b

in
e

t 
a

b
o

v
e

 t
h

e
 s

ta
in

le
ss

 

st
e

e
l 

d
ra

in
 c

o
u

n
te

r 
b

e
si

d
e

 t
h

e
 u

n
it

. 

�
 

D
is

h
w

a
sh

e
r 

tr
a

ys
 &

 s
o

a
p

: 

�
 

Sm
a

ll 
m

e
sh

 t
ra

y(
s)

: 
u

se
d

 f
o

r 
cu

tl
e

ry
. 

D
o

 N
O

T
 p

la
ce

 c
u

tl
e

ry
 o

n
 a

n
y 

o
th

e
r 

tr
a

y 
a

s 
it

 w
ill

 f
a

ll 
th

ro
u

g
h

 t
h

e
 la

rg
e

r 
m

e
sh

 a
n

d
 d

a
m

a
g

e
 t

h
e

 d
is

h
w

a
sh

e
r 

�
 

La
rg

e
 m

e
sh

 t
ra

y(
s)

: 
u

se
d

 f
o

r 
cu

p
s 

a
n

d
 b

o
w

ls
/ 

�
 

Sp
ik

e
d

 m
e

sh
 t

ra
y(

s)
: 

u
se

d
 f

o
r 

p
la

te
s 

a
n

d
 s

o
m

e
 s

e
rv

in
g

 p
ie

ce
s.

 

�
 

D
is

h
w

a
sh

e
r 

d
e

te
rg

e
n

t 
is

 in
 t

h
e

 b
u

ck
e

t 
o

n
 t

h
e

 s
ta

in
le

ss
 s

te
e

l c
o

u
n

te
r.

  U
se

 

o
n

ly
 o

n
e

 s
ca

n
t 

sc
o

o
p

 p
e

r 
lo

a
d

. 

W
A

R
N

IN
G

: 
 T

h
e

 d
is

h
w

a
sh

e
r 

g
e

ts
 v

e
ry

 h
o

t 
a

n
d

 y
o

u
 m

a
y

 n
e

e
d

 t
o

 u
se

 p
o

th
o

ld
e

rs
 

o
r 

te
a

 t
o

w
e

l 
to

 p
u

ll
 t

h
e

 t
ra

y
s 

o
u

t 
o

f 
th

e
 d

is
h

w
a

sh
e

r 
o

n
to

 t
h

e
 s

ta
in

le
ss

 s
te

e
l 

co
u

n
te

r.
   

T
h

e
 c

o
n

te
n

ts
 o

f 
th

e
 t

ra
y

s 
w

il
l 

b
e

 v
e

ry
 h

o
t!

 

�
 

A
ft

e
r 

yo
u

 a
re

 f
in

is
h

e
d

 u
si

n
g

 t
h

e
 u

n
it

, 
le

a
ve

 t
h

e
 d

o
o

r 
o

p
e

n
, 

re
m

o
ve

 a
n

y 
p

la
st

ic
 

tr
a

ys
, 

ch
e

ck
 a

n
d

 c
le

a
n

 t
h

e
 s

ta
in

le
ss

 s
te

e
l f

ilt
e

rs
 a

n
d

 d
ra

in
 t

h
e

 w
a

te
r 

ta
n

k
 b

y
 

p
u

ll
in

g
 t

h
e

 h
a

n
d

le
 l

o
ca

te
d

 i
n

 t
h

e
 b

o
tt

o
m

 r
ig

h
t 

h
a

n
d

 s
id

e
 o

f 
th

e
 u

n
it

. 

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
6

 o
f 

4
2

 

IM
P

O
R

T
A

N
T

 E
LE

C
T

R
IC

A
L 

IN
F

O
R

M
A

T
IO

N
 

B
R

E
A

K
E

R
 P

A
N

E
L 

&
 S

W
IT

C
H

E
S

 F
O

R
 K

IT
C

H
E

N
  

Lo
ca

ti
o

n
: 

 B
e

h
in

d
 t

h
e

 k
it

ch
e

n
 d

o
o

r 
o

p
e

n
in

g
 t

o
 t

h
e

 F
o

ye
r 

 

�
 

B
re

a
ke

rs
 a

re
 la

b
e

lle
d

 f
o

r 
th

e
 a

re
a

 /
 o

u
tl

e
ts

 t
h

e
y 

co
n

tr
o

l 

�
 

Y
o

u
 w

il
l 

n
e

e
d

 t
o

 a
cc

e
ss

 t
h

is
 p

a
n

e
l 

if
 y

o
u

 u
se

 t
h

e
 l

a
rg

e
 d

o
u

b
le

 c
o

o
le

r 
in

 t
h

e
 

k
it

ch
e

n
. 

(B
re

a
ke

r 
6

-8
 c

o
n

tr
o

l p
o

w
e

r 
to

 t
h

is
 u

n
it

 a
n

d
 is

 u
se

d
 t

o
 t

u
rn

 it
 o

n
 a

n
d

 

o
ff

) 

�
 

N
o

te
 t

h
a

t 
th

e
 s

w
it

ch
 u

n
d

e
r 

P
a

n
e

l B
 f

o
r 

h
o

t 
w

a
te

r 
b

yp
a

ss
 is

 n
o

 lo
n

g
e

r 

co
n

n
e

ct
e

d
 a

n
d

 s
h

o
u

ld
 b

e
 ig

n
o

re
d

. 
T

h
is

 s
w

it
ch

 is
 n

o
 l

o
n

g
e

r 
fu

n
ct

io
n

a
l.

  I
t 

w
a

s 

u
se

d
 in

 t
h

e
 p

a
st

 f
o

r 
su

p
p

ly
in

g
 a

u
xi

lia
ry

 h
o

t 
w

a
te

r 
fo

r 
a

 p
re

vi
o

u
s 

d
is

h
w

a
sh

e
r.

 

F
IR

E
 E

Q
U

IP
M

E
N

T
 

Lo
ca

ti
o

n
: 

se
e

 F
ir

e
 S

ys
te

m
 F

lo
o

r 
P

la
n

 

  K
it

ch
e

n
 F

ir
e

 E
x

ti
n

g
u

is
h

e
rs

  

Lo
ca

ti
o

n
: 

B
e

si
d

e
 K

it
ch

e
n

 d
o

o
r 

fr
o

m
 f

o
ye

r 
a

n
d

 b
e

si
d

e
 

K
it

ch
e

n
 s

to
ra

g
e

 c
lo

se
t.

 

      

   
  

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
7

 o
f 

4
2

 

F
ir

e
 B

la
n

k
e

t 

Lo
ca

ti
o

n
: 

O
n

 w
a

ll 
b

e
tw

e
e

n
 s

to
ve

 a
n

d
 K

it
ch

e
n

 d
o

o
r 

fr
o

m
 

fo
ye

r.
 

 

F
ir

e
 S

u
p

p
re

ss
io

n
 S

y
st

e
m

 

Lo
ca

ti
o

n
: 

B
e

si
d

e
 e

le
ct

ri
c 

st
o

ve
. 

 

�
 

In
 a

d
d

it
io

n
 t

o
 2

 r
e

g
u

la
r 

fi
re

 e
xt

in
g

u
is

h
e

rs
, 

th
e

 k
it

ch
e

n
 g

a
s 

st
o

ve
 is

 e
q

u
ip

p
e

d
  

�
 

w
it

h
 a

 s
p

e
ci

a
l f

ir
e

 f
ig

h
ti

n
g

 a
p

p
a

ra
tu

s 
fo

r 
G

R
E

A
S

E
 F

IR
E

S
 

 
F

ir
e

 B
la

n
k

e
t 

�
 

T
h

is
 b

la
n

ke
t 

ca
n

 b
e

 d
ra

p
e

d
 a

cr
o

ss
 t

h
e

 g
ri

ll 
a

n
d

 s
to

ve
 t

o
p

 in
 t

h
e

 e
ve

n
t 

o
f 

a
 

g
re

a
se

 f
ir

e
. 

     

 
F

ir
e

 S
u

p
p

re
ss

io
n

 S
y

st
e

m
 

�
 

If
 t

h
e

 f
ir

e
 b

la
n

ke
t 

is
 n

o
t 

a
d

e
q

u
a

te
 t

o
 p

u
t 

o
u

t 
th

e
 f

ir
e

, 
a

ct
iv

a
te

 t
h

e
 f

ir
e

 

su
p

p
re

ss
io

n
 s

ys
te

m
 t

h
a

t 
w

ill
 s

p
ra

y 
fo

a
m

 f
ro

m
 t

h
e

 t
h

re
e

 s
p

ig
o

ts
 o

n
to

 t
h

e
 

g
a

s 
st

o
ve

. 

�
 

P
u

ll 
th

e
 f

ir
e

 a
la

rm
 a

n
d

 e
va

cu
a

te
 t

h
e

 h
a

ll,
 c

h
e

ck
in

g
 a

ll 
w

a
sh

ro
o

m
s 

to
 m

a
ke

 s
u

re
 

n
o

 o
n

e
 is

 le
ft

 b
e

h
in

d
. 

�
 

A
t 

le
a

st
 o

n
e

 p
e

rs
o

n
 w

o
rk

in
g

 i
n

 t
h

e
 k

it
ch

e
n

 s
h

o
u

ld
 f

a
m

il
ia

ri
ze

 t
h

e
m

se
lv

e
s 

w
it

h
 a

ll
 F

IR
E

 i
n

st
ru

ct
io

n
s 

b
e

fo
re

 u
si

n
g

 t
h

e
 g

a
s 

st
o

v
e

. 
 I

n
st

ru
ct

io
n

s 
a

re
 

a
tt

a
ch

e
d

 t
o

 t
h

e
 f

ir
e

 s
u

p
p

re
ss

io
n

 e
q

u
ip

m
e

n
t 

a
n

d
 f

ir
e

 e
xt

in
g

u
is

h
e

rs
. 

 

�
 

S
p

e
ci

a
l 

C
h

e
m

ic
a

l 
F

ir
e

 E
xt

in
g

u
is

h
e

r 
 -

 u
n

d
e

r 
th

e
 s

in
k

 b
y

 t
h

e
 g

re
a

se
 t

ra
p

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
8

 o
f 

4
2

 

 

�
 

F
O

R
 W

H
A

T
 –

 I
 c

h
e

ck
e

d
 a

n
d

 t
h

is
 d

o
e

sn
’t

 s
e

e
m

 t
o

 e
x

is
t?

  

�
 

IF
 T

H
IS

 N
O

 L
O

N
G

E
R

 E
X

IS
T

S
 –

 D
E

LE
T

E
 T

H
E

 P
IC

T
U

R
E

 A
N

D
 P

A
G

E
 

�
 

Lo
ca

te
d

 u
n

d
e

r 
th

e
 d

is
h

w
a

sh
in

g
 s

in
k.

 

�
 

La
rg

e
 c

a
p

a
ci

ty
 c

h
e

m
ic

a
l f

ir
e

 e
xt

in
g

u
is

h
e

r 

�
 

P
le

a
se

 f
o

llo
w

 t
h

e
 in

st
ru

ct
io

n
s 

o
n

 t
h

e
 c

o
n

ta
in

e
r 

sh
o

u
ld

 a
 f

ir
e

 in
 t

h
e

 k
it

ch
e

n
 

o
cc

u
r 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 2
9

 o
f 

4
2

 

F
R

E
E

Z
E

R
 

 

�
 

Fr
o

ze
n

 it
e

m
s 

(i
n

cl
u

d
in

g
 b

a
g

s 
o

f 
ic

e
) 

m
a

y 
b

e
 k

e
p

t 
in

 t
h

e
 c

h
e

st
 f

re
e

ze
r 

fo
r 

yo
u

r 

e
ve

n
t,

 if
 r

o
o

m
 p

e
rm

it
s.

 

�
 

P
le

a
se

 t
a

ke
 n

o
te

 o
f 

th
e

 it
e

m
s 

in
 t

h
e

 f
re

e
ze

r 
u

p
o

n
 y

o
u

r 
a

rr
iv

a
l t

o
 p

re
ve

n
t 

co
n

fu
si

o
n

 b
e

tw
e

e
n

 w
h

a
t 

is
 t

h
e

re
 a

n
d

 w
h

a
t 

is
 y

o
u

rs
. 

�
 

A
ft

e
r 

yo
u

r 
e

ve
n

t,
 p

le
a

se
 r

e
m

o
ve

 a
ll 

yo
u

r 
fr

o
ze

n
 it

e
m

s 
fr

o
m

 t
h

e
 f

re
e

ze
r.

 I
f 

n
o

t,
 

th
e

y 
w

ill
 b

e
 d

is
p

o
se

d
. 

M
IC

R
O

W
A

V
E

 

 
M

ic
ro

w
a

ve
 –

 P
a

n
a

so
n

ic
 N

N
 S

9
5

0
W

   
#

A
D

0
1

1
8

0
0

2
5

5
 .

 M
a

d
e

 

A
p

r/
2

0
0

0
 

�
 

Se
lf

 e
xp

la
n

a
to

ry
 in

st
ru

ct
io

n
s 

o
n

 t
h

e
 f

a
ce

 o
f 

th
e

 c
o

n
tr

o
l p

a
n

e
l.

 

�
 

If
 y

o
u

 u
se

 t
h

e
 m

ic
ro

w
a

ve
 d

u
ri

n
g

 y
o

u
r 

e
ve

n
t,

 p
le

a
se

 w
ip

e
 t

h
e

 m
ic

ro
w

a
ve

 

in
te

ri
o

r 
b

e
fo

re
 y

o
u

 le
a

ve
. 

     



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
0

 o
f 

4
2

 

R
E

F
R

IG
E

R
A

T
O

R
  

 
P

u
rc

h
a

se
d

 i
n

 2
0

0
7

 
R

e
fr

ig
e

ra
to

r 
–

 1
7

 c
u

. 
ft

. 
u

p
ri

g
h

t 
Fr

ig
id

a
ir

e
 F

R
U

1
7

G
4

JW
1

0
 

#
W

A
7

1
2

0
1

4
7

6
. 

P
u

rc
h

a
se

d
 O

ct
/2

0
0

7
 

�
 

T
h

e
 it

e
m

s 
st

o
re

d
 in

 t
h

e
 r

e
fr

ig
e

ra
to

r 
a

re
 t

h
e

 p
ro

p
e

rt
y 

o
f 

th
e

 N
G

C
L.

 

�
 

T
h

e
 r

e
fr

ig
e

ra
to

r 
is

 c
le

a
n

e
d

 o
u

t 
o

n
 a

 r
e

gu
la

r 
b

a
si

s 
a

n
d

 a
m

o
u

n
t 

o
f 

in
ve

n
to

ry
 

n
o

te
d

 s
o

 n
e

w
 s

to
ck

 c
a

n
 b

e
 p

u
rc

h
a

se
d

 a
s 

re
q

u
ir

e
d

. 
 

�
 

If
 y

o
u

 h
a

ve
 t

o
 u

se
 t

h
e

 s
p

a
re

 r
o

o
m

 in
 t

h
e

 r
e

fr
ig

e
ra

to
r 

fo
r 

yo
u

r 
e

ve
n

t,
 p

le
a

se
 

e
n

su
re

 y
o

u
 r

e
m

o
ve

 a
ll 

it
e

m
s 

a
ft

e
r 

yo
u

r 
e

ve
n

t.
 T

h
e

 N
G

C
L 

w
ill

 n
o

t 
b

e
 

re
sp

o
n

si
b

le
 f

o
r 

a
n

y 
co

n
ta

in
e

rs
 o

r 
fo

o
d

 it
e

m
s 

le
ft

 in
 t

h
e

 r
e

fr
ig

e
ra

to
r 

a
n

d
 t

h
e

y 

w
ill

 e
it

h
e

r 
b

e
 d

is
p

o
se

d
 o

r 
u

se
d

 u
p

 b
e

fo
re

 t
h

e
ir

 e
xp

ir
y 

d
a

te
. 

�
 

If
 y

o
u

 h
a

v
e

 i
te

m
s 

y
o

u
 a

re
 l

e
a

v
in

g
 f

o
r 

N
G

C
L 

u
se

, 
p

le
a

se
 l

e
a

v
e

 a
 n

o
te

 o
n

 o
r 

in
si

d
e

 t
h

e
 r

e
fr

ig
e

ra
to

r 
to

 a
d

v
is

e
 t

h
e

 N
G

C
L.

 

�
 

T
h

e
re

 is
 a

 s
e

p
a

ra
te

 f
re

e
ze

r.
 

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
1

 o
f 

4
2

 

S
T

O
V

E
S

 (
E

le
ct

ri
c 

&
 G

a
s)

  

 
G
a
s
 S
to
v
e
 P
u
rc
h
a
s
e
d
 O

c
t 
2
0
0
7
 

  

�
 

W
A

R
N

IN
G

: 
T

h
e

 M
a

ke
-U

p
 A

ir
 U

n
it

 S
w

it
ch

 c
o

n
tr

o
ls

 t
h

e
 e

xh
a

u
st

 f
a

n
 f

o
r 

th
e

 s
to

ve
 

a
n

d
 m

u
st

 b
e

 t
u

rn
e

d
 o

n
 a

n
yt

im
e

 t
h

e
 g

ri
ll 

to
p

 is
 u

se
d

 f
o

r 
co

o
ki

n
g

 o
r 

if
 li

q
u

id
s 

a
re

 

b
o

ili
n

g 
o

n
 t

h
e

 s
to

ve
 t

o
p

. 
 I

t 
is

 n
o

is
y 

b
u

t 
it

 d
o

e
s 

a
 g

re
a

t 
jo

b
 o

f 
ke

e
p

in
g

 s
m

o
ke

, 

o
d

o
u

rs
 a

n
d

 m
o

is
tu

re
 o

u
t 

o
f 

th
e

 M
a

in
 H

a
ll.

 I
 U

N
D

E
R

ST
A

N
D

 I
T

 G
O

E
S 

O
N

 

A
U

T
O

M
A

T
IC

A
LL

Y
 W

IT
H

 T
H

E
 F

A
N

. 
IS

 T
H

A
T

 S
O

? 

E
LE

C
T

R
IC

 S
T

O
V

E
 

�
 

T
h

e
 s

m
a

ll 
e

le
ct

ri
c 

st
o

ve
 h

a
s 

4
 e

le
m

e
n

ts
 a

n
d

 o
n

e
 o

ve
n

. 

�
 

P
le

a
se

 e
n

su
re

 t
h

e
 b

u
rn

e
rs

 a
re

 u
n

co
ve

re
d

 b
e

fo
re

 t
u

rn
in

g
 t

h
e

m
 o

n
. 

�
 

A
ft

e
r 

yo
u

r 
e

ve
n

t,
 p

le
a

se
 w

ip
e

 t
h

e
 s

to
ve

 t
o

p
 a

n
d

 s
p

o
t 

cl
e

a
n

 a
n

y 
sp

ill
s 

th
a

t 
m

a
y 

h
a

ve
 o

cc
u

rr
e

d
 in

 t
h

e
 o

ve
n

. 

G
A

S
 S

T
O

V
E

 &
 G

R
IL

L 

�
 

T
h

e
 g

a
s 

st
o

ve
 b

u
rn

e
rs

 a
n

d
 o

ve
n

s 
sh

o
u

ld
 li

g
h

t 
w

h
e

n
 t

h
e

 k
n

o
b

s 
a

re
 t

u
rn

e
d

 t
o

 

th
e

 “
O

N
” 

p
o

si
ti

o
n

. 

�
 

If
 y

o
u

 u
se

 t
h

e
 g

ri
ll 

to
p

, 
N

O
T

E
 t

h
a

t 
th

e
 p

ilo
t 

lig
h

t 
a

lw
a

ys
 k

e
e

p
s 

th
e

 g
ri

ll 
to

p
 v

e
ry

 

w
a

rm
 t

o
 t

h
e

 t
o

u
ch

. 

W
A

R
N

IN
G

: 
 D

o
 n

o
t 

cl
e

a
n

 (
sc

ra
p

e
 o

r 
sc

o
u

r)
 t

h
e

 g
ri

ll
 t

o
p

. 
Ju

st
 r

e
m

o
v

e
 e

x
ce

ss
 

g
re

a
se

 a
n

d
 l

e
a

v
e

 f
o

r 
th

e
 N

G
C

L 
ca

re
ta

k
e

rs
. 

G
a

s 
ra

n
g

e
 G

A
R

L.
P

2
8

4
-3

6
G

 (
6

0
” 

ra
n

g
e

 w
it

h
 4

 o
p

e
n

 b
u

rn
e

rs
 &

 3
6

” 
g

ri
ll,

 o
n

 c
a

st
e

rs
) 

  

#
0

7
0

5
1

0
0

1
6

7
8

2
6

. 
P

u
rc

h
a

se
d

 O
ct

/2
0

0
7
 

   



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
2

 o
f 

4
2

 

M
A

K
E

-U
P

 A
IR

 U
N

IT
 S

W
IT

C
H

/F
A

N
 

Lo
ca

ti
o

n
: 

B
y 

K
it

ch
e

n
 d

o
o

r 
o

p
e

n
in

g 
in

to
 F

o
ye

r.
  

R
E

LA
T

IO
N

 T
O

 M
A

K
E

 U
P

 A
IR

 I
N

 C
A

R
P

E
T

E
D

 A
R

E
A

?
 

 

T
h

e
 E

n
g

in
e

e
re

d
 A

ir
 s

w
it

ch
 /

 t
im

e
r 

co
n

tr
o

ls
 a

re
 o

n
ly

 t
o

 b
e

 u
se

d
 w

h
e

n
 t

h
e

 E
xh

a
u

st
 

Fa
n

 in
 t

h
e

 K
it

ch
e

n
 is

 in
 o

p
e

ra
ti

o
n

, 
to

 m
a

ke
 u

p
 f

o
r 

th
e

 a
ir

 w
h

ic
h

 is
 e

xh
a

u
st

e
d

 o
u

t.
  

E
X

P
LA

IN
 A

s 
I 

n
o

w
 u

n
d

e
rs

ta
n

d
 it

, 
th

e
 m

a
ke

u
p

 a
ir

 g
o

e
s 

o
n

 a
u

to
m

a
ti

ca
lly

 w
h

e
n

 t
h

e
 

fa
n

 is
 t

u
rn

e
d

 o
n

 in
 t

h
e

 k
it

ch
e

n
 a

n
d

 n
o

 o
n

e
 c

a
n

 f
ig

u
re

 o
u

r 
w

h
a

t 
th

is
 p

a
rt

ic
u

la
r 

it
e

m
 

in
 t

h
e

 m
e

e
ti

n
g

 a
re

a
 d

o
e

s 
–

 a
n

d
 it

 d
o

e
s 

n
o

t 
se

e
m

 t
o

 w
o

rk
 –

 s
o

 c
a

n
 s

o
m

e
o

n
e

 f
in

d
 

o
u

t 
a

n
d

/o
r 

ca
p

p
e

d
 it

 o
ff

? 

 

T
O

W
E

LS
 /

 D
IS

H
C

LO
T

H
S

 

Lo
ca

ti
o

n
: 

 F
ir

st
 d

ra
w

e
r 

b
e

si
d

e
 t

h
e

 f
ri

d
g

e
 

 

�
 

If
 y

o
u

 u
se

 k
it

ch
e

n
 t

o
w

e
ls

 a
n

d
 d

is
h

cl
o

th
s,

 p
le

a
se

 r
in

se
 a

n
d

 p
la

ce
 t

h
e

m
 n

e
a

tl
y 

o
n

 

th
e

 c
o

u
n

te
r 

b
e

fo
re

 y
o

u
 le

a
ve

. 

�
 

N
G

C
L 

w
ill

 e
n

su
re

 t
h

e
se

 a
re

 la
u

n
d

e
re

d
 p

ro
m

p
tl

y 
a

ft
e

r 
yo

u
r 

e
ve

n
t 

if
 y

o
u

 le
a

ve
 

th
e

m
 in

 p
la

in
 s

ig
h

t.
 

W
H

E
R

E
 T

H
IN

G
S

 A
R

E
 S

T
O

R
E

D
 

�
 

A
ll 

d
ra

w
e

rs
 a

n
d

 c
u

p
b

o
a

rd
s 

a
re

 la
b

e
lle

d
 a

s 
to

 t
h

e
ir

 c
o

n
te

n
ts

. 
A

 c
u

rr
e

n
t 

K
it

ch
e

n
 

In
ve

n
to

ry
 is

 a
tt

a
ch

e
d

 t
o

 t
h

e
 e

n
d

 o
f 

th
is

 d
o

cu
m

e
n

t.
 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

 
G

u
id

e
lin

e
s 

fo
r 

N
G

C
L 

H
a

ll 
U

se
  

H
A
L
L
 I
N
T
E
R
IO
R
: 
K
IT
C
H
E
N
 A
M
E
N
IT
IE
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
3

 o
f 

4
2

 

F
o

o
d

 H
a

n
d

li
n

g
 P

e
rm

it
 

C
a
p
it
a
l 
H
e
a
lt
h
 i
n
s
p
e
c
ts
 o
u
r 
K
it
c
h
e
n
 a
n
n
u
a
lly
 a
n
d
 

is
s
u
e
s
 a
 F
o
o
d
 H
a
n
d
lin
g
 P
e
rm

it
 

 C
u
rr
e
n
tl
y
 d
u
e
 f
o
r 
re
v
ie
w
 a
s
 o
u
r 
c
u
rr
e
n
t 
p
e
rm

it
 

e
x
p
ir
e
s
 o
n
 S
e
p
t 
3
0
 2
0
0
8
 

�
 

 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
S
T
A
G
E
 &
 A
V
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
4

 o
f 

4
2

 

S
T

A
G

E
 

Lo
ca

ti
o

n
: 

 N
o

rt
h

 E
n

d
 o

f 
M

a
in

 H
a

ll 

 

 
O
u
tl
e
ts
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
L
ig
h
ti
n
g

 

D
im

e
n

si
o

n
s:

 9
 f

e
e

t 
9

 in
ch

e
s 

d
e

e
p

 b
y 

2
3

 f
e

e
t 

5
 in

ch
e

s 
w

id
e

 a
t 

th
e

 f
ro

n
t 

o
f 

st
a

g
e

 

W
A

R
N

IN
G

: 
 P

o
w

e
r 

so
u

rc
e

 f
o

r 
Li

g
h

ti
n

g
 o

r 
A

m
p

li
fi

ca
ti

o
n

 s
y

st
e

m
s:

 o
n

ly
 1

1
0

 v
o

lt
s 

 

a
v

a
il

a
b

le
. 

B
a

n
d

s 
/ 

D
J’

s 
a

re
 n

o
t 

a
ll

o
w

e
d

 t
o

 a
cc

e
ss

 a
n

y
 o

th
e

r 
p

o
w

e
r 

so
u

rc
e

 t
h

a
n

 

th
a

t 
a

v
a

il
a

b
le

 f
ro

m
 t

h
e

 s
ta

g
e

. 
T

h
e

re
 i

s 
n

o
 2

2
0

 v
o

lt
 p

o
w

e
r 

so
u

rc
e

 a
v

a
il

a
b

le
. 

W
A

R
N

IN
G

: 
N

o
 d

ry
 i

ce
, 

su
g

a
r 

o
r 

a
n

y
 o

th
e

r 
m

e
th

o
d

 o
f 

m
a

k
in

g
 f

o
g

 o
r 

sm
o

k
e

 f
o

r 

e
ff

e
ct

 i
s 

a
ll

o
w

e
d

. 
 T

h
is

 s
e

ts
 o

ff
 t

h
e

 F
ir

e
 A

la
rm

 S
y

st
e

m
 (

R
e

fe
r 

to
 F

ir
e

 A
la

rm
 S

e
ct

io
n

 

o
n

 p
a

g
e

 2
).

 

A
U

D
IO

 V
IS

U
A

L 
E

Q
U

IP
M

E
N

T
 

 

P
u

ll
 D

o
w

n
 S

cr
e

e
n

  

 T
h

e
re

 is
 a

n
 L

C
D

 P
ro

je
ct

o
r,

 a
 s

cr
e

e
n

 (
o

n
st

a
g

e
),

 a
u

d
io

 s
p

e
a

ke
rs

, 
m

ic
ro

p
h

o
n

e
 a

n
d

 a
 

w
a

ll 
co

n
tr

o
l p

a
n

e
l.

 T
h

e
 p

ro
je

ct
o

r 
re

q
u

ir
e

s 
a

 la
p

to
p

 (
n

o
t 

su
p

p
lie

d
 b

y 
N

G
C

L)
 o

r 

co
n

n
e

ct
io

n
s 

to
 o

th
e

r 
vi

d
e

o
 s

o
u

rc
e

s.
 

     



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
S
T
A
G
E
 &
 A
V
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
5

 o
f 

4
2

 

A
V

 C
o

n
tr

o
l 

 P
a

n
e

l 

  
  

P
O

S
T

E
D

 A
V

 S
y

st
e

m
 I

n
st

ru
ct

io
n

s 

T
h

e
re

 is
 n

o
 n

e
e

d
 f

o
r 

a
n

yo
n

e
 t

o
 g

o
 b

a
ck

st
a

g
e

 a
n

d
 h

a
n

d
le

 t
h

e
 e

q
u

ip
m

e
n

t.
 I

t 
is

 o
n

 a
n

d
 

p
re

se
t.

 E
ve

ry
th

in
g

 n
e

ce
ss

a
ry

 c
a

n
 b

e
 a

cc
e

ss
e

d
 f

ro
m

 t
h

e
 p

a
n

e
l t

o
 t

h
e

 le
ft

 o
f 

th
e

 s
ta

g
e

 (
a

s 

yo
u

 a
re

 f
a

ci
n

g
 it

).
 

FO
R

 M
O

ST
 U

SE
R

S 
A

N
D

 U
SE

S 

a
) 

Si
m

p
ly

 u
n

lo
ck

 t
h

e
 p

la
st

ic
 c

o
ve

r 
o

ve
r 

th
e

 p
a

n
e

l (
g

ro
u

n
d

 f
lo

o
r 

o
n

 w
a

ll 
to

 le
ft

 o
f 

st
a

g
e

 a
s 

yo
u

 f
a

ce
 it

).
 

b
) 

P
re

ss
 t

h
e

 O
N

 s
w

it
ch

. 
A

llo
w

 t
h

e
 s

ys
te

m
 s

o
m

e
 t

im
e

 t
o

 g
e

t 
re

a
d

y.
 

c
) 

P
re

ss
 t

h
e

 r
e

le
va

n
t 

b
u

tt
o

n
 d

e
p

e
n

d
in

g
 u

p
o

n
 w

h
a

t 
yo

u
 a

re
 u

si
n

g
: 

D
V

D
, 

V
C

R
, 

la
p

to
p

, 
 

d
) 

A
d

ju
st

 v
o

lu
m

e
 k

n
o

b
 a

s 
d

e
si

re
d

. 

e
) 

R
e

ve
rs

e
 t

h
e

 s
te

p
s 

w
h

e
n

 y
o

u
 a

re
 f

in
is

h
e

d
. 

La
p

to
p

 U
se

rs
 

•
  

B
e

si
d

e
 t

h
e

 c
o

n
tr

o
l p

a
n

e
l a

re
 e

le
ct

ri
ca

l A
N

D
 s

o
u

n
d

 o
u

tl
e

ts
. 

•
  

T
o

 c
o

n
n

e
ct

 y
o

u
r 

la
p

to
p

, 
u

se
 t

h
e

 b
ro

w
n

 c
o

m
p

u
te

r 
ca

b
le

 t
h

a
t 

is
 s

to
re

d
 in

 t
h

e
 f

ir
st

 

ta
b

le
 b

a
y 

u
n

d
e

r 
th

e
 s

ta
g

e
 (

n
e

a
re

st
 t

o
 t

h
e

 c
o

n
tr

o
l p

a
n

e
l)

. 
Fo

r 
m

a
xi

m
u

m
 

fl
e

xi
b

ili
ty

, 
p

lu
g

 t
h

e
 L

O
N

G
E

R
 a

u
d

io
 c

o
rd

 in
to

 y
o

u
r 

la
p

to
p

 a
n

d
 t

h
e

 s
h

o
rt

e
r 

o
n

e
 in

to
 

th
e

 p
a

n
e

l.
 

•
  

If
 y

o
u

 a
re

 N
O

T
 u

si
n

g
 b

a
tt

e
ry

 p
o

w
e

r,
 t

h
e

 c
o

m
p

u
te

r 
m

a
y 

e
m

it
 a

 h
u

m
. 

T
o

 g
e

t 
ri

d
 o

f 

it
, 

u
se

 t
h

e
 w

h
it

e
 e

xt
e

n
si

o
n

 c
o

rd
 (

a
ls

o
 in

 t
h

e
 f

ir
st

 t
a

b
le

 b
a

y 
u

n
d

e
r 

th
e

 s
ta

g
e

) 
th

a
t 

d
o

e
s 

N
O

T
 h

a
ve

 a
 g

ro
u

n
d

. 
If

 y
o

u
 a

re
 u

si
n

g
 b

a
tt

e
ry

, 
yo

u
 w

ill
 n

o
t 

h
a

ve
 t

h
is

 

p
ro

b
le

m
. 

N
G

C
L 

U
se

rs
 W

it
h

 D
V

D
s 

(n
o

t 
p

la
ye

d
 f

ro
m

 la
p

to
p

):
 

If
 y

o
u

 u
se

 t
h

e
 D

V
D

 p
la

ye
r 

b
a

ck
st

a
g

e
: 

a
) 

R
e

m
o

ve
 t

h
e

 lo
ck

e
d

 p
la

st
ic

 p
a

n
e

l o
ve

r 
th

e
 s

w
it

ch
e

s 
(o

n
 m

a
in

 f
lo

o
r 

b
e

si
d

e
 t

h
e

 

st
a

g
e

) 
a

n
d

 p
re

ss
 O

N
. 

b
) 

G
o

 b
a

ck
st

a
g

e
 a

n
d

 in
se

rt
 d

is
k 

in
to

 D
V

D
 p

la
ye

r 
a

n
d

 p
re

ss
 P

LA
Y

. 

c
) 

P
u

ll 
d

o
w

n
 s

cr
e

e
n

 f
ro

m
 f

ro
n

t 
o

f 
st

a
g

e
. 

d
) 

R
e

tu
rn

 t
o

 w
a

ll 
p

a
n

e
l (

o
n

 g
ro

u
n

d
 f

lo
o

r)
 a

n
d

 p
re

ss
 D

V
D

 o
r 

V
C

R
 b

u
tt

o
n

. 

e
) 

A
d

ju
st

 v
o

lu
m

e
 c

o
n

tr
o

l o
n

 p
a

n
e

l.
 

D
O

 N
O

T
 T

O
U

C
H

 T
H

E
 S

W
IT

C
H

E
R

. 
A

ll 
co

n
tr

o
ls

 a
re

 p
re

se
t 

fo
r 

b
e

st
 e

ff
e

ct
. 

C
O

R
D

E
D

 M
IC

R
O

P
H

O
N

E
 

U
se

 t
h

e
 o

u
tl

e
t 

o
n

 t
h

e
 s

ta
g

e
 w

a
ll 

b
e

si
d

e
 t

h
e

 s
ta

g
e

 d
o

o
r,

 t
o

 p
lu

g
 in

 t
h

e
 m

ic
ro

p
h

o
n

e
. 

T
h

e
n

 u
se

 t
h

e
 O

N
 b

u
tt

o
n

 o
n

 t
h

e
 m

ic
ro

p
h

o
n

e
 it

se
lf

. 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
S
T
A
G
E
 &
 A
V
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
6

 o
f 

4
2

 

S
o

u
n

d
 S

y
st

e
m

  

  

 
  D

O
 N

O
T

 T
O

U
C

H
 T

H
E

 S
W

IT
C

H
E

R
. 

A
ll

 c
o

n
tr

o
ls

 a
re

 p
re

se
t 

fo
r 

b
e

st
 e

ff
e

ct
. 

 
S

p
e

a
k

e
rs

 l
o

ca
te

d
 i

n
 t

h
e

 c
o

rn
e

rs
 a

t 
th

e
 t

o
p

 o
f 

st
a

g
e

 a
s 

w
e

ll
 a

s 
in

 t
h

e
 c

e
il

in
g

 a
t 

th
e

 b
a

ck
 o

f 
th

e
 h

a
ll

. 

 

S
e

tt
in

g
s 

a
re

 p
re

se
t.

 E
v

e
ry

th
in

g
 n

e
ce

ss
a

ry
 c

a
n

 b
e

 a
cc

e
ss

e
d

 f
ro

m
 t

h
e

 p
a

n
e

l 
to

 t
h

e
 

le
ft

 o
f 

th
e

 s
ta

g
e

 (
a

s 
y

o
u

 a
re

 f
a

ci
n

g
 i

t)
. 

T
o

 u
se

 t
h

e
 s

ys
te

m
: 

a
) 

U
n

lo
ck

 t
h

e
 p

la
st

ic
 c

o
ve

r 
o

ve
r 

th
e

 p
a

n
e

l.
 

b
) 

P
re

ss
 t

h
e

 O
N

 s
w

it
ch

. 
A

llo
w

 t
h

e
 s

ys
te

m
 s

o
m

e
 t

im
e

 t
o

 g
e

t 
re

a
d

y.
 

c
) 

P
re

ss
 t

h
e

 r
e

le
va

n
t 

b
u

tt
o

n
 d

e
p

e
n

d
in

g
 u

p
o

n
 w

h
a

t 
yo

u
 a

re
 u

si
n

g
: 

D
V

D
, 

V
C

R
, 

La
p

to
p

, 
e

tc
. 

d
) 

A
d

ju
st

 t
h

e
 v

o
lu

m
e

 k
n

o
b

, 
a

s 
re

q
u

ir
e

d
. 

e
) 

R
e

ve
rs

e
 t

h
e

se
 s

te
p

s 
w

h
e

n
 y

o
u

 a
re

 f
in

is
h

e
d

. 

S
o

u
n

d
 s

y
st

e
m

: 
U

se
 t

h
e

 p
a

n
e

l t
o

 t
h

e
 le

ft
 o

f 
th

e
 p

la
st

ic
 c

o
ve

re
d

 p
a

n
e

l.
 T

h
e

re
 is

 

ro
o

m
 f

o
r 

a
 p

lu
g

 f
ro

m
 y

o
u

r 
co

m
p

u
te

r 
a

n
d

 r
o

o
m

 f
o

r 
a

 s
o

u
n

d
 j

a
ck

. 
U

se
 w

h
a

te
ve

r 
is

 

n
e

e
d

e
d

 (
e

.g
.,

 s
o

u
n

d
 o

n
ly

, 
o

n
ly

 u
se

 s
o

u
n

d
 j

a
ck

).
 

La
p

to
p

: 
T

h
e

 b
ro

w
n

 c
o

m
p

u
te

r 
ca

b
le

 t
o

 c
o

n
n

e
ct

 a
 la

p
to

p
 is

 s
to

re
d

 in
 t

h
e

 f
ir

st
 t

a
b

le
 

b
a

y 
u

n
d

e
r 

th
e

 s
ta

g
e

 (
n

e
a

re
st

 t
h

e
 p

la
st

ic
 p

a
n

e
l)

. 
P

lu
g

 t
h

e
 lo

n
g

e
r 

a
u

d
io

 c
o

rd
 in

to
 

yo
u

r 
la

p
to

p
 a

n
d

 t
h

e
 s

h
o

rt
e

r 
o

n
e

 in
to

 t
h

e
 p

a
n

e
l.

 

If
 y

o
u

 a
re

 N
O

T
 u

si
n

g
 b

a
tt

e
ry

 p
o

w
e

r,
 t

h
e

 c
o

m
p

u
te

r 
m

a
y 

e
m

it
 a

 h
u

m
. 

T
o

 g
e

t 
ri

d
 o

f 
it

, 

u
se

 t
h

e
 w

h
it

e
 e

xt
e

n
si

o
n

 c
o

rd
 (

a
ls

o
 in

 t
h

e
 b

a
y)

 t
h

a
t 

d
o

e
s 

N
O

T
 h

a
ve

 a
 g

ro
u

n
d

. 
If

 y
o

u
 

a
re

 u
si

n
g

 a
 b

a
tt

e
ry

, 
th

e
re

 is
 n

o
 p

ro
b

le
m

. 

T
h

e
re

 i
s 

a
n

 a
d

d
it

io
n

a
l 

sp
a

re
 c

a
b

le
 i

n
 t

h
e

 s
ta

g
e

 a
u

d
io

 c
lo

se
t 

fo
r 

th
e

 p
ro

je
ct

o
r 

a
s 

w
e

ll
 a

s 
a

n
 e

x
te

n
si

o
n

 c
o

rd
 w

it
h

 t
h

e
 g

ro
u

n
d

 p
lu

g
 r

e
m

o
v

e
d

 t
o

 p
re

v
e

n
t 

a
u

d
io

 

fe
e

d
b

a
ck

. 

N
G

C
L 

U
se

rs
 w

it
h

 D
V

D
s 

n
o

t 
p

la
y

e
d

 f
ro

m
 l

a
p

to
p

: 
 If

 y
o

u
 u

se
 t

h
e

 D
V

D
 p

la
ye

r 
b

a
ck

st
a

g
e

: 

a
) 

R
e

m
o

ve
 t

h
e

 lo
ck

e
d

 p
la

st
ic

 p
a

n
e

l o
ve

r 
th

e
 s

w
it

ch
e

s 
(o

n
 m

a
in

 f
lo

o
r 

b
e

si
d

e
 

th
e

 s
ta

g
e

) 
a

n
d

 p
re

ss
 O

N
. 

b
) 

G
o

 b
a

ck
st

a
g

e
 a

n
d

 in
se

rt
 d

is
c 

in
to

 D
V

D
 p

la
y 

a
n

d
 p

re
ss

 P
LA

Y
. 

c
) 

R
e

tu
rn

 t
o

 w
a

ll 
p

a
n

e
l o

n
 g

ro
u

n
d

 f
lo

o
r 

a
n

d
 p

re
ss

 D
V

D
 o

r 
V

C
R

 b
u

tt
o

n
. 

d
) 

A
d

ju
st

 v
o

lu
m

e
 c

o
n

tr
o

l o
n

 p
a

n
e

l.
 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
S
T
A
G
E
 &
 A
V
 S
Y
S
T
E
M
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
7

 o
f 

4
2

 

M
ic

ro
p

h
o

n
e

 O
u

tl
e

ts
 

 

 

C
o

rd
e

d
 M

ic
ro

p
h

o
n

e
: 

U
se

 t
h

e
 o

u
tl

e
t 

o
n

 t
h

e
 s

ta
g

e
 w

a
ll 

b
e

si
d

e
 t

h
e

 s
ta

g
e

 d
o

o
r,

 t
o

 

p
lu

g
 in

 t
h

e
 m

ic
ro

p
h

o
n

e
. 

 T
h

e
 o

th
e

r 
m

ic
ro

p
h

o
n

e
 o

u
tl

e
t 

d
o

e
s 

n
o

t 
w

o
rk

  T
h

e
n

 u
se

 

th
e

 O
N

 b
u

tt
o

n
 o

n
 t

h
e

 m
ic

ro
p

h
o

n
e

 it
se

lf
. 

 C
o

rd
le

ss
 M

ic
ro

p
h

o
n

e
: 

I’
m

 n
o

t 
su

re
 w

h
a

t 
to

 p
u

t 
si

n
ce

 D
 S

a
lm

o
n

 a
d

vi
se

s 
u

s 
to

 g
e

t 
a

 

n
e

w
 o

n
e

. 

 

T
V

 &
 V

C
R

 

Lo
ca

ti
o

n
: 

St
o

re
d

 in
 R

in
k 

Sh
a

ck
 

  

�
 

T
h

e
se

 a
re

 f
o

r 
N

G
C

L 
u

se
 o

n
ly

. 



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

H
A
L
L
 I
N
T
E
R
IO
R
: 
W
A
S
H
R
O
O
M
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
8

 o
f 

4
2

 

W
A

S
H

R
O

O
M

S
  

 
L
o
c
a
ti
o
n
: 
 O

ff
 F
o
y
e
r 
–
 W

e
s
t 
&
 S
o
u
th
 H
a
llw

a
y
s
 

 
 

 
 

 

B
A

B
Y

 C
H

A
N

G
E

 S
T

A
T

IO
N

 

  T
h

e
 N

G
C

L 
h

a
ll 

is
 e

q
u

ip
p

e
d

 w
it

h
 3

 w
a

sh
ro

o
m

s 

�
 

W
o

m
e

n
 

�
 

M
e

n
 

�
 

H
a

n
d

ic
a

p
p

e
d

 

 M
e

n
’s

 &
 W

o
m

e
n

’s
 W

a
sh

ro
o

m
s 

a
re

 lo
ca

te
d

 j
u

st
 o

ff
 t

h
e

 F
o

ye
r 

a
lo

n
g

 t
h

e
 w

e
st

 

co
rr

id
o

r.
 T

h
e

 H
a

n
d

ic
a

p
p

e
d

 W
a

sh
ro

o
m

 is
 lo

ca
te

d
 in

 t
h

e
 b

a
ck

 a
lo

n
g

 t
h

e
 s

o
u

th
 

co
rr

id
o

r.
   

 E
xt

ra
 t

o
ile

t 
p

a
p

e
r 

a
n

d
 p

a
p

e
r 

to
w

e
ls

 a
re

 a
lw

a
ys

 a
va

il
a

b
le

 in
si

d
e

 e
a

ch
 w

a
sh

ro
o

m
. 

          T
h

e
re

 is
 a

 b
a

b
y

 c
h

a
n

g
e

 s
ta

ti
o

n
 in

si
d

e
 t

h
e

 h
a

n
d

ic
a

p
p

e
d

 w
a

sh
ro

o
m

. 
  

 P
le

a
se

 d
is

p
o

se
 o

f 
a

ll
 d

ir
ty

 d
ia

p
e

rs
 i

n
 t

h
e

 o
u

ts
id

e
 d

u
m

p
st

e
r 

a
n

d
 N

O
T

 

in
si

d
e

 A
N

Y
 o

f 
th

e
 w

a
sh

ro
o

m
s.

 
  



N
o

rt
h

 G
le

n
o

ra
 C

o
m

m
u

n
it

y 
Le

a
g

u
e

 
 

G
u

id
e

lin
e

s 
fo

r 
N

G
C

L 
H

a
ll 

U
se

  

W
A
R
N
IN
G
S
 

A
p

p
e

n
d

ix
 -

 G
u

id
e

li
n

e
s 

fo
r 

H
a

ll
 R

e
n

ta
ls

 
U

p
d

a
te

d
 S

e
p

te
m

b
e

r 
2

0
0

8
 

P
a

g
e

 3
9

 o
f 

4
2

 

 N
O

 A
LC

O
H

O
L 

w
it

h
o

u
t 

a
 l

ic
e

n
se

 a
n

d
 l

iq
u

o
r 

li
a

b
il

it
y

 i
n

su
ra

n
ce

: 
A

lc
o

h
o

l 
ca

n
n

o
t 

b
e

 s
e

rv
e

d
 o

r 
co

n
su

m
e

d
 u

n
le

ss
 y

o
u

 

h
a

ve
 a

 v
a

lid
 l

iq
u

o
r 

li
ce

n
ce

 f
o

r 
yo

u
r 

e
ve

n
t 

a
n

d
 (

w
h

e
n

 r
e

q
u

ir
e

d
 b

y 
N

G
C

L)
 h

a
ve

 p
u

rc
h

a
se

d
 l

iq
u

o
r 

li
a

b
il

it
y 

in
su

ra
n

ce
 f

o
r 

yo
u

r 
e

ve
n

t.
  

It
 i

s 
n

o
t 

le
g

a
l 

to
 c

o
n

su
m

e
 a

lc
o

h
o

l 
a

n
yw

h
e

re
 o

u
ts

id
e

 o
f 

th
e

 m
a

in
 h

a
ll 

in
cl

u
d

in
g

 o
n

 t
h

e
 c

e
m

e
n

t 
p

a
ti

o
 a

re
a

 

e
ve

n
 if

 y
o

u
 h

a
ve

 a
 li

ce
n

se
. 

 N
O

 G
A

M
IN

G
 w

it
h

o
u

t 
a

 l
ic

e
n

se
 f

ro
m

 t
h

e
 A

lb
e

rt
a

 G
a

m
in

g
 a

n
d

 L
iq

u
o

r 
C

o
m

m
is

si
o

n
. 

A
 l

ic
e

n
se

 i
s 

re
q

u
ir

e
d

 i
f 

a
 g

a
m

in
g

 

e
ve

n
t 

co
n

ta
in

s 
th

e
 f

o
ll

o
w

in
g

 t
h

re
e

 e
le

m
e

n
ts

: 
(1

) 
co

n
si

d
e

ra
ti

o
n

 (
p

a
ym

e
n

t)
, 

(2
) 

ch
a

n
ce

 (
o

p
p

o
rt

u
n

it
y 

to
 w

in
 a

 p
ri

ze
),

 

a
n

d
 (

3
) 

a
 p

ri
ze

. 
In

 o
th

e
r 

w
o

rd
s,

 if
 s

o
m

e
o

n
e

 is
 p

a
yi

n
g

 f
o

r 
a

 c
h

a
n

ce
 t

o
 w

in
 a

 p
ri

ze
, 

a
 g

a
m

in
g

 li
ce

n
se

 is
 r

e
q

u
ir

e
d

. 

 N
O

 S
H

O
W

IN
G

 O
F

 C
O

M
M

E
R

C
IA

L 
M

O
V

IE
S

 w
it

h
o

u
t 

h
a

vi
n

g
 p

a
id

 f
o

r 
p

e
rf

o
rm

a
n

ce
 r

ig
h

ts
. 

 N
O

 S
M

O
K

IN
G

 i
n

 t
h

e
 N

G
C

L 
H

a
ll

, 
it

s 
a

d
ja

ce
n

t 
ce

m
e

n
t 

p
a

ti
o

 a
n

d
 i

ts
 R

in
k

 S
h

a
ck

 i
n

 a
cc

o
rd

a
n

ce
 w

it
h

 t
h

e
 C

it
y

 o
f 

E
d

m
o

n
to

n
 S

m
o

k
in

g
 B

y
la

w
. 

 P
le

a
se

 e
xt

in
g

u
is

h
 a

ll
 s

m
o

ki
n

g
 m

a
te

ri
a

ls
 i

n
 o

u
r 

o
u

td
o

o
r 

a
sh

tr
a

ys
 b

e
fo

re
 e

n
te

ri
n

g
 t

h
e

se
 

a
re

a
s.

   

 
D

O
 N

O
T

 B
LO

C
K

 E
X

IT
 D

O
O

R
S

 in
 a

n
y 

w
a

y,
 f

o
r 

F
ir

e
 S

a
fe

ty
 r

e
a

so
n

s.
 

 
M

A
X

IM
U

M
 S

E
A

T
IN

G
 C

A
P

A
C

IT
Y

: 
1

9
2

 (
R

E
C

O
M

M
E

N
D

E
D

 C
A

P
A

C
IT

Y
 F

O
R

 S
IT

-D
O

W
N

 D
IN

N
E

R
S:

 1
5

0
 (

Se
e

 s
u

g
g

e
st

e
d

 s
e

a
ti

n
g

 p
la

n
s)

. 

 T
O

 A
V

O
ID

 F
A

LS
E

 F
IR

E
 A

LA
R

M
S

: 
U

se
 o

f 
d

ry
 i

ce
, 

fo
g

 m
a

ch
in

e
s 

o
r 

e
xc

e
ss

iv
e

 s
m

o
ke

 c
a

u
se

d
 b

y 
co

o
ki

n
g

 w
il

l 
ca

u
se

 t
h

e
 

fi
re

 a
la

rm
s 

to
 a

ct
iv

a
te

. 
 F

o
r 

th
is

 r
e

a
so

n
: 

 

•
 

yo
u

 C
A

N
N

O
T

 u
se

 d
ry

 ic
e

 o
r 

fo
g

 m
a

ch
in

e
s;

 a
n

d
  

•
 

yo
u

 M
U

S
T

 t
u

rn
 o

n
 t

h
e

 k
it

ch
e

n
 e

xh
a

u
st

 f
a

n
 w

h
e

n
 u

si
n

g
 t

h
e

 g
ri

ll
 o

r 
d

o
in

g
 o

th
e

r 
co

o
ki

n
g

 t
h

a
t 

ca
u

se
s 

sm
o

ke
. 

 T
O

 A
V

O
ID

 P
O

W
E

R
 S

H
O

R
T

A
G

E
S

: 
T

h
e

re
 i

s 
o

n
e

 e
le

ct
ri

ca
l 

o
u

tl
e

t 
(b

e
si

d
e

 t
h

e
 r

e
fr

ig
e

ra
to

r,
 a

b
o

ve
 t

h
e

 c
o

u
n

te
r)

 t
h

a
t 

is
 

sh
a

re
d

 w
it

h
 t

h
e

 e
le

ct
ri

ca
l 

o
u

tl
e

t 
o

n
 t

h
e

 h
a

ll
 s

id
e

 o
f 

th
e

 w
a

ll.
 P

le
a

se
 d

o
 N

O
T

 u
se

 B
O

T
H

 o
u

tl
e

ts
 a

t 
th

e
 s

a
m

e
 t

im
e

 a
s 

th
is

 o
ve

rl
o

a
d

s 
th

e
 b

re
a

ke
r.

 

 B
A

N
D

S
 /

 D
J’

S
 A

R
E

 N
O

T
 A

LL
O

W
E

D
 T

O
 A

C
C

E
S

S
 A

N
Y

 O
T

H
E

R
 P

O
W

E
R

 S
O

U
R

C
E

 T
H

A
N

 T
H

A
T

 A
V

A
IL

A
B

LE
 F

R
O

M
 T

H
E

 

S
T

A
G

E
. 

O
N

LY
 1

1
0

 V
O

LT
S

 O
F

 P
O

W
E

R
 I

S
 A

V
A

IL
A

B
LE

 f
o

r 
li

g
h

ti
n

g
 a

n
d

 a
m

p
li

fi
ca

ti
o

n
 s

ys
te

m
s;

 t
h

e
re

 i
s 

n
o

 2
2

0
 v

o
lt

 

p
o

w
e

r 
so

u
rc

e
. 



North Glenora Community League  Guidelines for NGCL Hall Use  

EXIT CHECKLIST 

Updated:  September 2008 
 

DID YOU REMEMBER?  

� Reset the carpeted Meeting Area with  6 Tables & 16 chairs. 

� BAR: Return to the southeast corner of the Hall on the carpet. 

� PA & AV SYSTEMS: Turn off the PA & AV systems & lock the Stage door if accessed. 

� FRIDGE, COOLERS & FREEZER: Remove your food & beverages. 

� BREAKER: Shut off electrical panel breaker 6-8 to turn off the kitchen cooler. 

� STOVES, OVENS & GRILLS: Check that all controls are in the OFF position. 

� KITCHEN SINKS: Check that all taps are turned OFF and drains are covered. 

� DISHWASHER: Turn switch to OFF (down) position and drain the tank by lifting the lever under 

the drain. (See posted instructions.) 

� REPAIRS/SUPPLIES: Make note of anything needing repair or replenishing on Repair &   

Maintenance Form (kitchen bulletin board) OR if RENTING, leave a note for Hall Bookings contact.  

� HEAT/AIR CONDITIONING: Flip the thermostat switch in the Main Hall to the ‘Unoccupied’ 

position. 

� EXTERIOR DOORS: Secure all doors to outside (3 in Hall, 1 in south corridor). 

� WASHROOMS (Ladies, Men’s & Handicapped): Check that all taps are off & turn OFF all lights. 

� GARBAGE: Take out to Garbage Bin. 

� Double check this list. Have you forgotten anything? 

� ARM THE ALARM – THEN IMMEDIATELY LOCK THE FRONT DOOR. 

� And lastly . . . RETURN THE KEYS to Hall Rental contact. 

Thanks and Drive Safely!! 
 



North Glenora Community League Guidelines for NGCL Hall Use 

NGCL KITCHEN INVENTORY 

 

Category Item Description JUL 13 /05 Jun 2007   

Cutlery: Dinner Knives  204 
189 

3 odds 
  

 Dinner Forks  199 179   

 Salad Forks  201 196   

 Dessert Spoons same pattern 52 40   

 Dessert Spoons odds 22 
19 

6 odds 
  

 Teaspoons same pattern 194 193   

 Teaspoons odds 17 33   

 Spoons odd Sizes 14 14   

China Dinner Plates  191 184   

 Bread Plates  161 161   

 Saucers  201 201   

 Cups  171 183   

 Fruit Nappies  149 149   

 Oval Dinner Plates  34 34   

 Oval Plates odds 6 8   

 Platters  3    

 Plates odd Sizes 9 7   

Trays Plastic  Various colors  4   

 Aluminum   1   

Salad Bowls Small  21 15   

 Large  1 1   

Pitchers / Jugs Glass water style 3 3   

 Clear Acrylic water style 12 11   

 Colored Plastic  6 6   

 Colored Plastic with lids 2 3   

 Creamers  19 18   

 Syrup Jugs  20 20   

 Vinegar Cruets  6 6   

Sugar Bowls Small  12 12   

 Large  4 3   

Bar Glasses 4 1/2" High  71 74   

 4" High  1    

 3 1/2 " High  89 90   

 Beer Glasses  7 14   

Coffee Urns 36 Cup   2   

 100 Cup   1   

 12 Cup Drip Units (1-Playschool)  2   

 20 cup Percolator  1   

Electric Kettles    3   

NGCL Kitchen Lock-Up Storage Room 

Category  - - - - Description Jun 2007   

Knives 
1 Henkel 8” Chef,    1 Henkel 8” Carver, 1 Henkel 8” Bread, 1 Henkel 

3” Paring, 1 Henkel 9” Steel,    1 Henkel 5” Utility, 1 Miracle Knife 
7   

Knives Electric Knife 1   



North Glenora Community League Guidelines for NGCL Hall Use 

NGCL KITCHEN INVENTORY 

 

NGCL Kitchen Lock-Up Storage Room 
Category  - - - - Description Jun 2007   

Cooking Large Commercial Stock Pot c/w Lid 2   

Cooking  Medium Commercial Stock Pot c/w Lid 4   

Cooking Soup Pot c/w Lid 1   

Cooking Small Cooking Pots / one lid 3   

Cooking Electric Fry Plan c/w cord 1   

Cooking Dutch Oven – No Lid 1   

Steam Table  Stainless Steel Insert 10” x 12” – one lid 6   

Steam Table Stainless Steel Insert 6” x 12” 2   

Steam Table Stainless Steel Insert 6” x 9” 2   

Steam Table  Stainless Steel Insert 12” x 20” 2   

Baking Baking Pans 16” x 11.5” x 2 ½ “ 4   

Baking Jelly Roll Type Pans 15 ½ “ x 10 ½ “ 3   

Baking Heavy Duty Pans 18” x 26” x 1” 4   

Baking Mesh Cake Type Cooling Rack 1   

Roasting Large Black Roast Pans 3   

Roasting Open Stainless Steel Roaster c/w Rack 16” x 12” X 3 ¾“ 1   

Beverage Large 18 Litre Drink Coolers 2   

Table Clothes Plastic  - Various Solid Colours 24   

Table Clothes Cloth – Print 23    

Table Clothes Cloth - Plain Coloured  16   

Table Clothes Cloth - Checkered 3   

Serving Large Plastic Bowls – Clear 3   

Serving Medium Plastic Bowls – Various Colours 9   

Serving White Turkey Platter 1   

Serving  Large Glass Serving Plates 4   

Serving Medium Glass Serving Plates 1   

Serving Large Glass Bowls 2   

Serving Medium Glass Bowls 1   

Serving Odd sizes Glass and Plastic Serving Plates 12   

Preparation Assortment of sizes of stainless steel and plastic preparation bowls Assorted   

Preparation Large Colander 1   

Preparation Medium Colander 4   

Preparation 8 cup measuring cups 3   

Preparation 2 cup measuring cups 1   

Drawer 

Assortment of Serving Spoons, Forks, Salad Servers, Tongs, Knives, 

Spatulas, Pie Servers, Ice Cream Scoops, 3 Whips, One large masher, 

Flour Scoop, Scissors, Fork Lifters 

Assorted   

Utility Step Stools    1 – 2 Step, 1 – 1 Step 2   

Appliances 
Cooler – double door: True.GDM-10 Merchandies #4651319 

Purchased Oct/2007 
1   

Appliances Dishwasher Make/model/#/date of purchase? 1   

Appliances Electric range – Medallion #A0790323 Purchased? 1   

Appliances Freezer – Woods 7 cu. ft. chest  # & date of purchase? 1   

Appliances 
Gas range GARL.P284-36G (60” range with 4 open burners & 36” 

grill, on casters)   #0705100167826. Purchased Oct/2007 
1   

Appliances 
Microwave – Panasonic NN S950W   #AD011800255 . Made 

Apr/2000 
1   

Appliances 
Refrigerator – 17 cu. ft. upright Frigidaire FRU17G4JW10 

#WA71201476. Purchased Oct/2007 
1   

 


